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	Employee's Name: Employee's Name
	Supervisor's Name: Supervisor
	Supervisor Signature: 
	Description of Overtime: Explanation of work done for overtime and specify projects or type of work to be completed and a specific ending date.

I request that you work overtime on regularly scheduled work days or weekends, which may also include a federal holiday in order to complete working projects or continuation of research that necessitates daily care. This authorization is good through March 31, 2011.

	Date: Beginning date of authorization 


