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Download the AT&T Connect client software. When prompted, click "Save" to save this
file to your desktop, then double-click on it or click "Run™ to complete installation.
Activate the "myAT&T" application. This is your meeting launch pad, a small desktop
application that allows you to easily enter your AT&T Connect personal Meeting Room,
invite others to your Meeting Room, and more!

ATE&T
Connect

Open the AT&T Connect Participant Application
This is what it looks like

AT&T Connect®
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http://www.corp.att.com/attconnectsupport/downloads/pa/
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Upcoming conferences

There are no AT&T Connect conferences scheduled in the next 3 hours.
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4. Click on the schedule drop down arrow and pick one of
the conference types
* iMeeting—allows multiple participants to take a pro-active role in the conference. All
participants typically have similar conference rights and privileges.



* eLearning—a moderated conference in which a teacher-student relationship exists
between the presenter and participants. In eLearning conferences, participants can view
the Participants list and be allowed to pass notes.

» Webinar—a moderated conference in which a teacher-student relationship exists
between the presenter and participants. In Webinar conferences, the Participants list is
hidden and therefore only the host/presenter can see who is attending the conference.

* VVoice Only—a conference where all participants are using a phone and not the Connect
application. Telephone access depends on your organization’s AT&T Connect license,
and may not be available in your system.

5. This will open a meeting email in outlook
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@ You haven't sent this meeting invitation yet. Room F| n d er ~

To...
Subject
Send
Location (AT&T Connect online meeting at: https://connecti6.uc.att.com/usda/meet/?ExEventiD=817302648CT=L)
Starttime  |Tue 3/22/2016 [ | |11:00 AM - All day event
End time Tue 3/22/2016 FE | 11:30 AM -

To join AT&T Connect Conference:

Click here: https://connectl6.uc.att.com/usda/meet/?ExEvent| D=81730264&CT=L

For diali

g-in only:

1.Dial one of the numbers listed below
2. When prompted, enter the Meeting Access Code: 1730264#
* Caller-Paid number: 816-423-4261
* Toll-Free Number (in USA): 888-844-9904.
* Blackberry (Caller-Paid): 8164234261x1730264#
In Shared Folder E" Calendar

Rooms...
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6. Enter your participants’ email

7. Enter your start date and times of the conference. You can add your own text to the

email.
8. Send the email

N

Start

Enter my conference
room now

9. Click join or the start icon

to enter your conference room
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AT&T Connect®

Learn how to get started using all of the collaborative features
and functions that AT&T Connect has to offer

Connection Setup X

Please set your audio/video connection settings:

Audio Connection Method: | %
- Call me
[ ] J Have AT&T Connect call you at the specified
number

© \ Dial-in
Dial into the conference from your phone

Already connected by phone?
Dial #313473# to let others identify you as you speak

Allow Voice over Computer (VolIP):
Allow participants to use VoIP in this conference.

Connect for Windows

Start creating and joining interactive web
conferences from anywhere in the world.
Create multiparty audio and video
meetings and access a rich set of
collaborative meeting tools via Connect.

Connect will only be able to
call you (using the Call me
feature) - at numbers in North
America.
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L AT&T Connect Participant Application

Conference Participants | Share/View Audio/Video

° ‘-:-l @ Share Application...

Exit Step Out  Emotic Share Screen...

Insert Materials...

Start Web Tour

Share a Web Media Page

View Home/History page

Clear Whiteboard

Recording Help
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Learn More

Full Screen Ctri+F
10. Click Share/View
11. Then click insert materials
Open | x |
T L » This PC » Desktop » PSWMRU » Office Automation How to * v &  Search Office Automation... 2
Organize = New folder =~ O @
lh Downloads ™ Name Date modified Type Size ~
< Recent places ¥ How to update a website 3/21/2016 11:1..  Microsoft Powe... 8231 KB
How to add related documentsin ..  3/18/2016 1:36 ... Microsoft Word... 139 KB
4 Homegroup How to digitally sign a pdf form 3/17/2016 10:1...  Microsoft Word... 370 KB
Sign a pdf form 3/17/2016 10:0...  Microsoft Word... 28 KB
& This PC sign off on a voucher in concur 3/3/2016 3:18 P... Microsoft Word... 373 KB
i Desktop How to access Axon 2/18/2016 9:25 ... Microsoft Word... 859 KB
I Documents How to access email using webmail 2/17/2016 10:1...  Microsoft Word... 119 KB
l Downloads “X Setting up My Profile in Concur 2/16/2016 9:56 ... Adobe Acrobat ... 972 KB
b Music enter a request in the portal 1/21/2016 4:29 ... Microsoft Word... 310 KB
Bict Entering 115 12/4/2015 10:1...  Microsoft Word... 696 KB
k fcures Entering 115 how for other OPs 12/4/2015 10:1..  Microsoft Word... 764 KB
B Videos How to enter an award in the Portal  8/28/2015 12:2...  Microsoft Word... 495 KB
£ Windows (C) How to enter 700 in 1AS 8/17/2015 212 ...  Microsoft Word... 12 KB
= Recovery Image “L PDFesign 7/29/2015 3:09 .. Adobe Acrobat ... 673 KB
- HP_TOOLS (E) PSU Mail card how to 7/23/2015 1:55 ... Microsoft Word... 738 KB
How to pdf final t and a 7/1/2015 10:29 ... Microsoft Word... 917 KB
. w7 M2 Qharad Traval and | aava Calandar AR/IAIINIE 11N Mirrnenft Ward 26N KR 4
File name: ‘ V| |*.* V|
| Open |V‘ | Cancel ‘

and find the file on your computer that you want to upload

These are the files types you can upload:.jpg, .jpeg, .png, .gif, .omp, .ppt, .pptx, .pps,
.ppsx, .pot, .potx, .doc, .docx, .docm, .dot, .dotx, and .dotm.



12. Click on the greater than symbol

AT&T Connect Participant Applic
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So your participants can view your slides

Connection Setup x

Please set your audio/video connection settings:

Audio Connection Method: *
Call me
. y Have AT&T Connect call you at the ed
numbe
\. Dial-in
Dial into the conference from your phone.

Already connected by phone?
Dial #21594734 to let others identify you as you speak.

Allow Voice over Computer (VolP):
Allow participants to use VolP in this conference.

[T oFF
=3
13. Connect to the conference -

Now you are ready to go. You must click the greater than symbol to advance each slide

iMeeting - "DONITA GIBBONEY's Meeting Room" [81730264]
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14. To end the conference click conference



AT&T (

Choose End conference

pop up and you click Exit

Conference Participants Share/View

Invite Others by Email...

Send email to invite [Poard
others to this -

conference.
Continue without Host

Lock Conference 3
Conference Settings...

Edit Conference Name...

Schedule a Conference...

Invite to My Conference Room...
Enter My Conference Room
Application Settings...

Connection Status Alt+0
Select Server...

End Conference

Exit

—
=
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Then this window will

End Conference

| Are you sure you want to end this conference and
~ disconnect all participants?

X

* AT&T Connect Help & Software Downloads can also be found at:
http://www.corp.att.com/attconnectsupport

Keep in mind AT&T will support up to 125 participants


http://www.corp.att.com/attconnectsupport

