Current Members							

Tammy Dorman, Senior Chair, Auburn, AL
Brenda Aysenne, Junior Chair, Houma, LA
Virginia Harmon, Ex-Officio Member, Stoneville, MS
Wendy Smith, Recorder, Stoneville, MS
Valerie Reed, New Orleans, LA
Donna Signa, Stoneville, MS 
Linda Fulton, Technical Advisor, Mississippi State, MS
Ann McGee, Western Business Service Center Representative, Stoneville, MS
Drusilla Fratesi, Area Office Representative, Stoneville, MS
Archie Tucker, MSACOP Sponsor, Assistant Area Director, Stoneville, MS

Accomplishments for June 2012 to May 2013

The Mid South Area Council for Office Professionals (MSACOP) held its annual meeting via conference call May 7-8, 2013.  The Charter was revised and approved by all Council members.  

Specific goals and related accomplishments for the year included:

· Two vacancies were filled for the term beginning June 2013.

· Updated and distributed MSACOP information posters and brochures to each location for display.

· Distributed News Notes to OPs twice during the year. 

· MSAOP Training Workshop was held  November 28-29, 2012 in Stoneville, MS. Presentations were given on the following topics:  Working Smart, Microsoft computer tips, CRADAs, MTRAs, file management, ARMPS, budget, MSACOP website, ARIS 115s, travel, correspondence, WebTA, and leave audits.  Other presentations included an overview of Western Business Service Center, National Ag Library, AO/OP relationships, RL expectations, working together as a team and expectations from the Area Office.

· Continued recognition of Office Professionals. Each month a different Office Professional was “TAGGED” by the previous month’s Highlighted Office Professional and introduced to MSA Office Professionals through an email that highlighted information such as training, family, and/or hobbies. This was MSACOP’s way of facilitating OPs in the Mid South Area in getting to know and recognizing each other.
 
· Created and distributed a Western Business Service Center contact list and a Mid South Area reference list.

· A Council member made a presentation at the Mid South Area New SY Training titled “Role of the Program Assistant” in which she emphasized the importance of SYs working together with the unit offices. 

 


Goals set for June 2013 to May 2014
1. Establish an ARIS committee to provide guidance on agreements.
2. Compile and distribute an MSA 115 guide.
3. Continue to offer training to meet OP needs.
4. Continue recognition of OPs in the MSA.
2012  MSACOP Office Professional of the Year

Tammy Dorman, Program Support Assistant 
National Soil Dynamics Laboratory
Auburn, AL
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