RL/New SY Checklist Signature Sheet

RL Initials/Date   SY Initials/Date


____________     _____________
Current Research Information System (CRIS) project  

Scientist received a copy of the CRIS they will contribute to 

Ask new SY to provide an outline of research plan for next
3 years at 4 month point
Discussed role of the Office of National Programs
____________     _____________
Performance Standards and Individual Development Plan (IDP) 

SY received copy of MWA SY Performance Standards

Discussed MWA manuscript policy

____________     _____________
Manuscript Policy, Automated Resource Information System (ARIS)






SY received copy of ARS publication and authorship policy (P&P 152.2)  


____________     _____________ 
Office of Scientific Quality Review (OSQR)  

Discussed OSQR timeline

SY received a copy of OSQR handbook 

____________     _____________
Retention Panel/RPES





Discussion of probationary period; expectations  

Explained timeline of SYs retention panel 

SY received RPES handbook 
SY received example RPES case 

____________     _____________
Civil Rights/EEO





Discussed importance of Civil Rights/EEO
____________     _____________
Ethics  

Discussed scientific ethics in the government including maintenance
                                                                 of notebooks and intellectual property

____________     _____________
Information Technology






Discussed acceptable and unacceptable uses of IT

____________     _____________
Safety





Discussed safety policies within ARS and management unit and the SY 





responsibility
RL Signature
__________________________________
Date  __________________

SY Signature
__________________________________
Date  __________________

