From:	Mernick, Kit
Sent:	Thursday, October 07, 2010 1:54 PM
To:	ARS-MWA-Travel Coordinators; ARS-MWA-SECRETARIES-ALL
Cc:	ARS-MWA-3601-ALL
Subject:	USBank -- TRAVEL CARD TRAINING ---- for current Cardholders and Supervisors

Travel Coordinators and Secretaries,


There are several version of travel card training in AgLearn.  Please make sure everyone searches for USDA TRAVEL CARD TRAINING.  Instructions were sent out a couple weeks ago.  If you need a copy, let me know.

 Also, please collect the Certificates of Completion  for your cardholders and send to me for their file by March 1.

Thanks,

Kit Mernick
MWA, Area Travel Assistant
USDA, Agricultural Research Service
1815 N University St
Peoria, IL 61604
kit.mernick@ars.usda.gov 
Phone: 309-681-6628
FAX: 309-681-6648

From: Sharp, Jackie 
Sent: Thursday, October 07, 2010 9:33 AM
To: ARS-ALL; NASS CCB -NASSNOTES; Employees ERS, All; ALL, CSREEES; Wells, Roy (ERS)
Cc: Sharp, Jackie; Yesudian, Darlene
Subject: Posting of bulletin 10-309 titled "FY 2010 Travel Card Trainig"

The above mentioned issuance is now available on the REE issuance website.
The bulletin announces the USDA mandated annual travel card training for card holders, supervisors, and program managers.  This training must be completed by March 21. 2011 for FY 2011.
You can access this bulletin and the REE Issuance website at the following URL listed below:

http://www.afm.ars.usda.gov/ppweb/Bulletins/10-309.pdf

NOTE:  Area Officers, please ensure the widest dissemination of this information within your area.

If you require further information regarding the travel training, please contact your travel coordinator.  If you have any problems/questions accessing the REE Issuance website, please contact Jacqueline M. Sharp-Hendrix via e-mail at Jackie.Sharp@ars.usda.gov or via telephone at 202-720-5507.





Jacqueline M. Sharp-Hendrix
REE Administrative Issuance Manager
NFC Security Officer
1280 Portals Building, Suite 580-C
Cubicle 537
Washington, Dc 20250
Phone:  202-720-5507
FAX:  202-720-6577

