
Foreign National Visitors and Workers in Non-BSL 3 ARS Facilities

Procedures in the Midwest Area (MWA)
Policy:  

· A Foreign National Visitor is on-site for one to five days and will not conduct any hands-on work/research.  
· A Visitor must complete a visitor log when accessing ARS facilities.  
· A Visitor who is on-site for more than 5 consecutive days must complete an ARS-230 and complete a background check.

· A Foreign National Worker will conduct hands-on work/research and can be a volunteer, an unpaid student intern, a research collaborator, or an employee (Post-Doc, STEP, and L/A appointments only).   

· Foreign National Workers need to be approved through the supervisory chain by the Area Directors Office before proceeding with the required background check, etc.

· The extension of Foreign National Workers sponsored by Forest Service International Programs need to be approved through the supervisory chain by the Area Directors Office before submitting the extension requests to ARS Homeland Security Staff and Forest Service International Programs.

· Effective 5/21/07, citizens of Cuba, Iran, Sudan, and Syria are NOT permitted to work or visit ARS facilities.  Exceptions:  Visits by legal permanent residents of the U.S. whose place of birth or citizenship is one of these countries must be approved by the Area Director and ARS Homeland Security Staff PRIOR to the visit.  Also excepted are visits that are sponsored by a Federal agency and the Area Director and ARS Homeland Security Staff grant approval PRIOR to the visit.
When Submission of ARS-230, Foreign National Data Sheet, Is Required and Must Request Permission to Host Foreign National Visitor or Worker in ARS Space (effective 3/30/2011)
· When a Foreign National Visitor will be present for more than five consecutive days 
· When a Foreign National Worker will be performing hands-on work/research.
How to Request Foreign National Visitor or Worker in ARS Space

1. The Host requests Foreign National Visitor or Worker in ARS space via an e-mail message through the supervisory chain to the Area Director with a cc to Sherri Buxton at Sherri.Buxton@ars.usda.gov and Deb Agee at Deb Agee@ars.usda.gov.  This is necessary for all Foreign National Workers, including non-RSA students and Lawful Permanent Residents with valid Permanent Resident Cards.  (RSA students may be granted permission via the Request to Hire RSA Employee Form.)  The e-mail should contain the following information:

a. The purpose of the Visitor’s or Worker’s time in ARS space.

b. The dates and estimated length of time the Visitor or Worker will spend in ARS space.

c. The country of citizenship of the Visitor or Worker is a citizen.  Citizens of Cuba, Iran, Sudan, and Syria are not permitted to work or visit ARS facilities.  EXCEPTIONS:  Visits by Legal Permanent Residents of the U.S. whose place of birth or citizenship is one of these countries must be approved by the Area Director and ARS Homeland Security Staff prior to the visit.  Also excepted are visits that are sponsored by a Federal agency, and the Area Director and ARS Homeland Security Staff grant approval prior to the visit.

d. Who will be sponsoring the Worker’s visa; i.e., will ARS need to ask Foreign Agricultural Service or Forest Service to issue a DS-2019 to the Worker so s/he may acquire his/her visa to travel to the U.S.?

e. Will ARS be providing any funding support to the Worker?

2. The Area Director or Sherri Buxton will return the request indicating if the Foreign National Visitor or Worker has been approved and cc Deb Agee.

Detailed procedures related to Foreign National Workers and Visitors may be found in the PASTG SOP under Foreign Nationals.
Contact Deb Agee, MWA Human Resources Assistant, with questions.  

E-mail Deb.Agee@ars.usda.gov
Phone 309-681-6633
Fax 309-681-6477



