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Click on the Add Invention button. 1. Enter the Title of the Invention

NOTE: The designated Patent Advisor’s name will appearin 2. ¥ Use the drop-down menu button to select the Organization

the upper right corner (red rectangle) on each tab of the Responsible for Prosecuting the Invention (usually either
Invention/Disclosure entry. ARS or Cooperator).

e [f Cooperator is selected: enter the Cooperator Name
The designated Patent Advisor can answer questions and into the block to the right of Org Responsible.

provide guidance/assistance to the Unit scientists and their
staff. 3. Select Parent for Type (use the ¥ drop-down button).
HQ/OTT will revise this as appropriate.

The current Patent Advisor listing is located at e All other info defaults into the screen. Click on the
http://www.ars.usda.gov/business/docs.htm?docid=763 &page=4 Save icon at the top of the screen.

4. Click on the Inv(cont) tab

Patent/Invention Disclosure ARIS instructions 1
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Use the ¥ drop-down menu button to
select Yes or No for a CRADA partner.

If CRADA = No: Proceed to the Major
Categories Code entries at the bottom of the

screen.
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The CRADA Agreement Number will appear as
shown above.

Proceed to the Major Categories section at the
bottom of the screen. (red rectangle section)
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1. If CRADA = Yes: click on the LOV? button to
the right of the CRADA Agreement No. line

2. Enter the CRADA Agreement Number in front
of the % symbol and click on the Find button

3. The CRADA Agreement Number will appear
(see above). Click on the OK button.
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NOTE: The Codes & Descriptions for the Major
Categories section appear on the next page.

1. Click on the LOV? Button to the right of each
code block as applicable.

2. Enter the Code letters in front of the % symbol.

3. Click on the Save icon at the top of the screen.




Table below lists all codes in effect as of 09/11/2008

Code  Description | Code  Description | Code  Description
AH  Animal Husbandry CF  Food Additive FR  Forestry
AT Analytical, test or measurement CH Herbicidal FT Food processing or treatment
instruments or procedures other than preservation
BA Assays using biomaterials CM Pharmaceutical HI Hide processing and products
BB Biocontrol of organisms CO Novel compositions and IC Insect control or detection
Related Processes
BC Cell lines, hybridomas, monoclonal | CP  Pheromone containing MS  Miscellaneous
antibodies
BD Biomedical devices or procedures CR  Animal repellant NF  Non-food utilization of crops
& crop components
BE Enzymes and other proteins CT  Fertilizers NL  Lipids (fatty acids and oils)
BG Genetic modification of higher EC Energy, conversion or NP Proteins
organisms collection (e.g., solar wind)
Bl Vaccines EN  Environmental: prevention | NS Starch
or remediation of pollution
BM  Microorganisms FC  Chemical processing or OP Other processes and apparatus
treatment
BN Nucleic acids, genes, DNA/RNA FE  Farm Equipment SE Separation, Extraction
Concentration and/Isolation
BT Biotechnology Fl Fibers SO Soil sampling, treating, testing,
etc.
BV Vectors FM  Mechanical processing or
treatment
CA Animal attractant FN  New food
CB Biocide FO Food
CE Encapsulation FP  Preservation
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r [] g= r r Response
u [] A= r T 5 Al
Manually Calculated Prosecution Total .00 %] Caloulate Total |
Prosecution Fee Total \ .00
Add Status Record i ify Comments | Delete Status Record |
Maintenance Fee Info B
Date Fee Paid | Fes Amt | 50
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Status/Event tab: No data entry required; this is e Click on the Disclosure tab and complete
handled/completed by HQ/OTT staff as each question (required).
appropriate to the Invention/Disclosure. e Use Ctrl C (copy)/Ctrl V (paste) to enter

the information from the Word document
for each question.

Patent/Invention Disclosure ARIS instructions
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Acen Ho *Project Ho [ acciin I e
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ProjectModecode [ [ [ [ | oroject Modeead
Agency/Organization | A roject Modecode [ [
“Hon ARS Lacation Desc | *Hon [
Save Cancel Close
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Select the Inventors tab

Click on the LOV? Button to the right of the
e C(Click on the Add ARS Inventor button Inventor’s Full Name line
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Area Modecode Location Modszode Madecode 3 | Modecode 4 Area Modecode Location [ 3 4
Grade — Grade Series Code
Official Title | Working Title Official Title | Working Title |
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[ [ \ annn \ \ [ \ L]
[ [ \ [ I | C O \ [ [ [ \ C OO
[ [ \ [ I | C O \ [ [ [ \ C OO
[ [ \ [ I | C O \ [ [ [ \ C OO
[ [ \ [ I | C O \ [ [ [ \ C OO
[ [ \ [ [T e \ [ [ [ [T
Select Cancel |
A
‘i start [ mbox-t ¥) 3 Firefax - &=L ® s0sen 7 start [ [B ibox- Microsoft Out... | TR ARIS Patent screns ...

€93 Firefox - &= R so7en

HIGHLY CRITICAL STEP: 1.
It is extremely important that the Clear button

is clicked to clear all query criteria PRIOR to

starting the ARS employee search. This step is

especially important when a Non-SY employee 2.
is listed as an Inventor (i.e., technician).

Click on the Clear button first and then enter
the Last Name & First Name of the ARS
employee in the blocks as shown above
(yellow rectangle).

Mark the Current, Former or Both circles (see
Note below for explanation).

3. Click on the Search button. The employee’s
name will appear; make sure the line is
highlighted.

4. Click on the Select button (blue rectangle).

NOTE: » Current Employee: Searches the database for current ARS employees only (default query)

» Former Employee: Searches the database for employees no longer with ARS
> Both: Searches the database for current and former ARS employees

Patent/Invention Disclosure ARIS instructions
09/11/2008
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3 Enter information for ARS Fmployee: Project Query
AgencyfOrganization [, pe; ArcaModecode [ Location ) i ]
* USE THE LIST OF VALUES BUTTON TO SELECT ARS EMPLOYEE .
& At Middle Suffix Acen Ho Project o [ Tree[p
“Inventor's FullHame (g sp1nE [RoBERT E [ 2] e |
Primary Contact? Former Employee? [ Deceased? [ projetstart [ PrajetEnd | -
Inventor's Modecode (54 [0z [15 (00 liepive &
Address [yc)) ARS NPA-NRRC, AGRICULTURAL SYSTENS RES. UNIT Last Hame [FRSKINE+ First Hame [ROBERT
2150 CENTRE AVENUE, BUILDING D, SUITE 200
City [FORT COLLINS State [co 2| Postal Code [g0526 . Clear |
Country [ys [UMITED STATES 2|
Phone Fox o Project List
[370-402-7352 ax Humber [370-452-73 10 Project Ho odecods Prj Title Status Code  StartDate Term Date:

EMail |rcb. eraki
Select Project (REQUIRED)

accntio [ WProectho [ [ [ [ 2

Project Title

\ \

[ \ \

[ \ \

[ \ I \

[ \ \

Project Modecode ‘y— o I ‘ }

Save Cancel Close

) 3 Firsfox &E =L & s03pm ) 3 Firsfox

The screen above appears. » The Last Name, First Name, Type and Status

1. Complete the data entry for the full mailing blocks default the information based upon prior
address, phone, fax, and E-mail. data entry.

2. Click on the LOV? Button to the right of the » Enter the Mode Code, Accession or Project
*Project No line (blue rectangle above). Numbers.

= Click on the Search button.

Note: Using the mode code only works best when
the employee is a Non-SY.
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AgencyiOrganization
ArcaModesode (53 LocationModecode [g7 | Modecode3 [;5 Modecoded [op— CarId [zrz
N * USE THE LIST OF VALUES BUTTOH TO SELECT ARS EMPLOYEE
Accnbio [ ProjectMo [ [ | [ | Twe[ S Fist  Middle  Sufix
e Inventor's FullHame (57 11k [rosERT E ‘ 2
st Primary Contact? [# Former Employee? [~ Deceased?
Projectstart [ Project End us -
roject Sta roject End | Active Inventor's Modecode: 52 [0z [15 (o0
LamuameI— Fim“ame’i Address [USDA-RARS-WPA-NRRC, AGRICULTURAL SYSTEMS RES. UNIT
[2150 CENTRE AVEWUE, BUILDING D, SUITE 200
TESTen City [FORT COLLING State [co 2| Postal Code [s0s526
Country (5 [oMITED STATES 2
Project List Ph
! . one (5704927332 Fax Humber [370-452 73 10
Project Ho Modecode Prj Title Status Code _ Start Date Term Date i
[540z (13660 [007 |00 [p (54 Joz (15 (00 [oBsEcT MoDELING [acrive ~|02/09/2007 [02/08/2012 (& Rl 005 2kc1ne fars . usda. gov
[540z (13660 [007 |01 [R (54 Joz (15 (o0 [TEE 0BJECT mODEL [acr ~|01/01/2005 [12/31/2008 Select Project (REQUIRED) -
SEIVE Acenbo | 0411543 Project o [5a02 (13660 (o7 [00[p )
[540z (13660 [007 |05 [R (54 |0z (15 (00 [comsERvATION EFF [acrive ~|o8/12/2007 [09/30/2008 Project Title
[540z [s6000 [oos [vz [ (54 Joz (15 (o0 [EvaLvaTing GPFaR [acrive ~|01/12/2004 [01/11/2008 OSIECTRNOD ELINCRANDRSCLINGRLRREINDSCIPUREROCT SSE LN R
[540z [s6000 [oos |07 (5 (54 Joz (15 (o0 [FiELp EvaLuaTION [acrive ~|09/30/2004 [09/13/2008 [BEEIIRRHE] Diiens) d B, ERERa =
[540z [s6000 [oos [vs [R (54 oz (15 (o0 [s1npLE FoRAGE PR[acrive ~|09/01/2005 [09/30/2008
| | Project Modecods (53 [0: 15 [0
[540z [ss000 [oos |10 [u (54 Joz (15 (o0 [ExTEmsION OF GPF [acrive ~|o7/01/2006 [08/30/2011 +
[
Select = Save Cancel Close
[setect Highiighted Project as Inventor's Project] = | STeE e =
T
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[@wbe. ! S )3 Firefox E &K= R s

The Active project listing appears. 1. Confirm the data entry/information on the
1. Highlight the correct project line. screen.
2. Click on the Select button. 2. Click on the Save button.

NOTE: The Save button (Save Record and Exit)
returns the ARIS Operator to the Inventors tab; it
does not exit out of the ARIS system.

Patent/Invention Disclosure ARIS instructions
09/11/2008
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FEdind Docket [1162 .05 Serial [00/000, 000 Patent [0, 000, 000 Patent Advisor [T5UT [1LBERT z By
List Inwvention  Inv(conf)  Status/Event Disclosure 0 mvemms[ SLien el Signatures  Patent Family L Enter i ion for Hon-ARS
Tnuentor List = I AgencyiOrganization |pppipTHENT OF ENERGY
*Hame (Last, First, MI, Suffix) *Primary Contact Former Emp  Deceased *Hon ARS Location Dest [yashingon, DC
[ERSEINE| ROEERT [ ][ 7] B T~ N
[ 1 ] ] ] Inventors Last Hame [SHITH Primary Contaet?  Deceased?
[ [T L L m (5 First Hame |FAT
Add ARS Inventor Add Hon-ARS Inventor | iewModify Inventor | Delete Inventor | Middle Hame |L.
Inventor Details Suffix Hame |TR.
Wame |ERSEINE Add a Hon-ARS Inventor] 1 Modecode/[52 [0z [15 00| H —
Address [z - 4RS-NP A SYSTIZ2150 CENTRE AVENUE, BUTLDING D, SUTTI [RESEARCH QUAD-ENERGY PARK
City, State, Postal Code [FORT COLLINS [co’ [sosz6 Country [y 1 city }123 = State [5C 2| Postal Cod
ity [JASHINGTON e [pc 2| PostalCode [12345-6789
Phone [370-492-7332 Fax[970-492-7310  E-Mail
[ron.ersxinepars. usda. gov Gotniny o JBl[mrre> STiTES
Accnlio | 0411543 *ProjectHo (5402 (13660 (007 [00[p
Project Title A Phone [123-456-7350 Fax Humber [123-456-6543
OBJECT MODELING AND SCALING OF LANDSCAPE PROCESSES MND CONSERVATION = N
EFFECTS IN AGRICULTURAL SYSTENS =l "’a"sm“h@dne'g“
Project Modecode (54 [02 [15 [00 [FORT COLLINS, COLORADO Save Cancel Close
Agencylrganization [ARS
*Hon ARS Location Desc | @
Record: 1/1 Recard T

) 3 Firefox

To add a Non-ARS Inventor: Complete the data entry as shown above.

Click on the Add Non-ARS Inventor button. Repeat the steps/process to add other Non-ARS
(See next screen) Inventors.

Click on the Save button after adding all
information for each Non-ARS Inventor.
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Tl Docket [0162.08 Serial [00/000, 000 Patent [0, 000,000 Patent Advisor [T5U1 [aLEERT ARS Employes Query
Last Firsthame (popper
List | Invention | Inv(cont) | Sfatus/Event Disclosure iz Inventors || ikl | Signatures | | Patent Family asthame [pomman retHame popERT
e L et @ Current Employee  Former Employee | Both SwtusDate
iame((Ca 3t b ot THD ST Shriy ComtactifonperiFin pllecesea ArcaModecode [ Location 3 Modecode 4
[ERSEINE| [ROBERT Il 7 N (& [ [ [
[sH1TH [paT [t for. [ [T ' Grade Series Code
‘ [ L1 - - Ry Offiial Title | Working Title |
Add ARS Inventor | Add Hon-ARS Inventor | ify Inventor | Delete Inventor |
Inwontor D an ARS Inventor I
Hame [ERSFTIT [ROBERT B [ Modecode[s4 [0z [15 [00) - .
Address [y3p - ARS-NPA-NRRC, AGRICULTURAL SYSTH2150 CENTRE AVENUE, BUILDING D, SUITI ARS Employee List
’ i L e 121 o
City, State, Postal Code [FORT COLLINS [co  [soszs Country [ TaSTe i P
Phone [s70-352-7s32 | Fex[970-292-7310 | EMilron, crarinelars, usda.gav IEOUDEN IROBERT }L } %\uz/mzwz #}E}E}E_
Acen o [ 0411543 “Project Ho 5402 (13660 (007 [00[D] [ [ [ [ [ ] [T
Profect THle | . p 15T MODELING AND SCALING OF LANDSCAPE PROCESSES AND CONSERVATION |~ [ | [ [ | ] [T
EFFECTS IN AGRICULTURAL SYSTENS = | | [ [ [ ] T
Project Modecode [s4 [0z [15 00 [FORT coLLis, coLorapo [ [ [ [ [ | HEE
Agency/Organization [1RS | | [ [ [TTT =
*Hon ARS Location Desc |
Select Cancel |
FRM-40400: Transaction complete: 1 records applied and saved
Record: 112 F

)3 Firefox

It is not unusual to have an ARS Inventor from 1. Enter the Last Name and First Name of the ARS
another Unit/Location/Area. Each Inventor (ARS Inventor and mark Current, Former or Both

and Non-ARS) must be listed on the Invention- (blue rectangle).

Patent Docket entry. 2. Click on the Search button.

3. Highlight the correct employee (red rectangle).
Click on the Add ARS Inventor button. 4. Click on the Select button.

Patent/Invention Disclosure ARIS instructions
09/11/2008
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Project Query
aArcaModecode [ LocationModeende [ Modecode3 [ Modecodsd [
Acenbo [ ProjectMo [ | | | | Twefp

Titl |
Projectstart [ ProjectEnd | Status [0 -
Last Hame [poupmns First Hame [ROBERTS
—
¥ 1] J
Project List
Project Ho Modecods Pri Title Status Code __ Start Date Term Date
[5430[(21000 [oos |00 [p (54 |30 (05 (a0 [oEwETIC EMHANCER|acrive ~|08/23/2008 [08/22/2013 (&

(T oo |

¥ 3 Firsfox

The Active D project(s) for the ARS employee will appear
(red rectangle).

Highlight the appropriate D project (usually provided by the
ARS employee from the other Unit/Location/Area).

Click on the Select button.
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TG Docket [0162 .05 Serial [00/000, 000 Patent [0, 000,000 Patent Advisor [TSUL |sLBERT
List Inwvention  Inv(conf)  Status/Event Disclosure 0 mvemms[ SLien el Signatures  Patent Family
il
Invent List =
“Name (Last, First, M, Suffix) *Primary Contact Former Emp De ased
[ERSEINE| [rOBERT [ ][ 7] B =
[sH1TH [paT [t for. [T u
[BowDEN [rOBERT [ =

Add ARS Inventor | Add Hon-ARS Inventor | m Delete Inventor

Inventor Details
Hame [ERSKINE |ROBERT I Modecode|s4 [0z [15 00
Address [yspa-ARS-HPA-NRRC, AGRICULTURAL SYSTH2150 CENTRE AVENWUE, BUILDING D, SUITE
City, State, Postal Code [FORT COLLING co  [sosze Country [U3
Phane [970-402-7532 | Fax[970-492-7310  |EMail[rop . ersiinefars. usda. gov
‘ Accnlio | 0411543 *ProjectHo (5402 (13660 (007 [00[p

Project Title

OBJECT MODELING AND SCALING OF LANDZCAPE PROCESSES AND CONIERVATION
EFFECTS TN AGRICULTURAL SYSTEMS

D

Project Modecode (54 [02 [15 [00 [FORT COLLINS, COLORADO
AgencylOrganization 1Rz
*Hon ARS Loeation Desc |

FRM-40400: Transaction complete: 1 records applied and saved.
Recard: 173

i start (@1 )3 Firefox ’<r) -8

‘ Proof the information entered for each
Inventor. Highlight the Inventor line and then
check the information as shown below.

= Use the scroll bar to the right to view additional
Inventors (yellow rectangle).

= Click on the View/Modify Inventor button to
access the screens to make revisions (blue
oval).

Patent/Invention Disclosure ARIS instructions
09/11/2008
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Enter information for ARS Employee:

AgencylOrganization [, ;o

* USE THE LIST OF VALUES BUTTON TO SELECT ARS EMPLOYEE
Last First Middle Suffix

“Inventor's Fullhame.[5,c7551y [rosERT [L [ 2
Primary Contact? [~ Former Employee? [~ Deceased?
Inventor's Modecode: 52 (30 (05 (20
Address [yap, jRS_NPA PLANT SCIENCE & ENTOMOLOGY RESEARCH
[RANSAS STATE UNIV., THROCKMORTON HALL, ROCH 2008

City [MANHATTAN State (g5 2| Postal Code (55505
Country (g5 [INITED STATES 2
Phone [755-532-2368 Fax Humber [785-532-6167

EMall [roberc.boudenfars . usds. gov
Select Project (REQUIRED)

Accnlo | 0413167 Project o (5430 [z1000 [nns [0o[p 2]

Project Title

GENETIC ENHANCEMENT FOR RESISTANCE TO BIOTIC AND ABIOTIC =
STRESSES IN HARD WINTER WHEAT

Project Modecods (54 [30 (05 [a0]
[

Save Cancel Close

s start | Blus o . )3 Firsfox

The ARS D project info will propagate into the fields as
shown in the screen above.

Complete the mailing address, including city, state, zip code,
phone, fax and E-mail address.

Click on the Save button.
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Qriginal Disclosure
Cisclosure

S8 1 w6l & 4|

‘E Docket (0162 .05 Sel

List [\nvammn Inv(conf)  Status/Eve

|sLBERT

Signatures  Patent Family

DocketHo | Serial Ho | PatentHo | Most Reflent Statyz

V. 0162.08 00/000,000 0,000,000 [New Disclosuze, not yet considered by %
I~ [ L
r \

r \

r \

r \

r \

r \

r \

r \

r \

I [ I~

Add Invention Delete Invention | Approve Invention(s) |
Recard: 171

i start (@1 )3 Firefox ’<r) P

Print the Invention and Original Disclosure documents.
Proof-read the Invention/Disclosure documents
carefully and correct errors and/or information entered
(particularly the Title and Disclosure Questions), prior
to releasing the Docket to the next line management
level.

The Invention/Disclosure Docket entry is considered a
legal record and it cannot be modified by the
Unit/Location/Area once it is approved.

Any revision request must be sent directly to the Patent
Advisor for consideration and assistance.
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RIS Inventions - Patent Dockets
i Docket (0162 .08 Serial [00/000, 000 Patent [0, 00D, 000 Patent Advisor [TSUI |2LBERT
List Inwention  Inv(conf)  Status/Event Disclosure 0 Imventors 000 Slgnaluras\ Patent Family
Title Sig Code Hame Date Approve Disapprove
Field
* Last First Ml Suffix
Research Leader [ [ [T [ [ ]
CDADDAD [ [ [T [ w
Password
Area Director B [ [T [ w
Headquarters
LIE (Legal
Instruments Examiner) [ ‘ L1 ‘ u L
PA 2 [ [ [ [ L L
oTTHe || [ [ [ (]
Clear Signature | DIOVELOIOT 0. BppTDUE D OfhEial e

& 1rb \ &=L ® 4z8pH

= (Obtain Line Management signatures on the
hard copy.

* Enter the RL and/or CD/LD/DAD name(s)
and mark the Approve box with \ to release
the ARIS entry to the next level.

» The date will automatically propagate into
the Date block (it cannot be entered
manually).

= Use the Approve/Disapprove button at
the bottom of the Signature screen (the
Save icon normally used elsewhere in the
system will not work on the Signature tab).

Patent Family: Data entry will be handled/completed
by HQ/OTT staff as appropriate to the
Invention/Disclosure entry.
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) https:/arisapp.ars.usda.gov - getjobid921 (application/pdf Object) - Mozilla Firefox [;\:7 E\ i
#mMotCl. | || getiobidd.. [ getiobidd.. || getiohidd.. [ getjobid.. | [ getjob..[d
BEAD L €20 B & eemHn-: 2
a7 ERT
=l [ - =
~
EE
s2.08 FI: 2008 Patent Advisor: ALBERT ¥ TSUT 3]
Lead Tnventors Hods Cade: §412-15-00
s
=
[t Da it =
=
(2 Dare: _/_f >
@ Dater [/ ad
s
) Dater [/ -
>
(51 Dare: _/_f i
151 Dare: _/_f
ox (70 Date: _/ /_ Q@
arisapp.ars.usda.ooy & |

| 18] 1mbex - @ s pat

Obtain signatures from each Inventor listed
(the last page from the Original Disclosure
print).

Mail the original Inventor/Witness
Signature page(s) to the designated Patent
Advisor.

Contact the designated Patent Advisor for
information, assistance, or instructions.



