CONFIDENTIALITY AGREEMENTS


CONFIDENTIALITY AGREEMENTS (CA’s) are used when confidential or proprietary information is to be provided, received or exchanged prior to or in development of 1) cooperative research projects or 2) in association with potential licenses for ARS inventions.  CA’s are NOT used to provide or receive Materials and MAY NOT be used in place of a cooperative research agreement.  If there are any questions about whether a CA is needed or appropriate, please contact the Technology Transfer Coordinator in the MWA Technology Transfer Office.


[bookmark: _GoBack]STANDARD ARS CA’s:  The standard ARS CA’s may be completed and signed without review if these formats are used without any changes to the terms of the Agreement.  The standard ARS CA formats can be found on the MWACOP website.  PLEASE DO NOT USE PREVIOUS VERSIONS OF THESE AGREEMENTS.  All information should be complete (including the topic of discussion) before signing the Agreement.   Original signatures should be obtained on 2 copies of the agreement; one for the Scientist’s records and one for the Cooperator.  A clearly legible scanned copy of the original signed agreement should be provided to the MWA Technology Transfer Office for tracking and reporting purposes.  The agreement will be logged into ARIS at that time by MWA TT staff.

There are 3 different ARS formats for CA’s, depending upon who is providing the Confidential Information:  1) for ARS providing information, 2) for ARS receiving information, and 3) for exchange of confidential information.  All are available on the MWACOP website.   Please check this site each time you initiate a new CA; changes are made frequently to address changes in the law or for the purpose of clarification.   The ARS format should always be used if ARS is providing the confidential information.

Hints for an effective CA:
· Include all ARS employees (and their associated contact information) who will participate in the discussions.
· Include complete contact information for the Cooperator, including those who will receive the information as well as those who will sign the agreement.
· Define the topic of discussion accurately and specifically to reflect the scope of the discussion.
· Term of the agreement for 1 year.

The MWA TT Office would be happy to review any Confidentiality Agreements before they are sent out for signature.  

If the Scientist OR the Cooperator wishes to change any part of the standard ARS agreement, please send the proposed changes to MWA TT Office or refer the Cooperator to MWA TT for review of the modifications.  In addition, if you need a multiple-party CA, please contact the MWA TT Office.  The agreement will be entered into ARIS by MWA TT staff and approval or revisions will be provided to the Scientist/Cooperator.


CONFIDENTIALITY AGREEMENTS FROM OUTSIDE ORGANIZATIONS:  If the Cooperator will be providing confidential information and wishes to use their own institutional format, the institutional agreement should be sent to MWA TT for review prior to signature, to ensure compatibility and compliance with federal law and USDA and agency policies.  

COPIES  Copies of ALL final signed CA’s should be sent to the MWA TT Office for the official files. This information will be included in a Headquarters-based database, from which quarterly and annual reports are developed for the Agency, National Program Staff and the Area Offices, as well as the Annual Technology Transfer Report to Congress.  This will also help us to identify potential licensees or commercialization partners for ARS technologies, and will also assist us in responding to inquiries when the MWA Technology Transfer Office is contacted by RPES panels regarding technology transfer activities and impact.



First point of contact for CA’s:  Babette Davis


Babette R. Davis					Renée M. Wagner	
Technology Transfer Assistant			Technology Transfer Coordinator 
USDA, ARS, MWA					USDA, ARS, MWA
1815 N University Street				1815 N University Street
Peoria, IL 61604, USA				Peoria, IL 61604, USA
Tel:  309-681-6503					Tel:  309-681-6565
FAX:  309-681-6684					FAX:  309-681-6684
Babette.Davis@ars.usda.gov				Renee.Wagner@ars.usda.gov
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