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 MU Talking Points Guidance

Updates for the FY 2017 MU Talking Points:
· Safety and Health Section:  IACUCs - Removed all prior requirements.  Added a requirement for a brief narrative on animal care needs that require additional assistance.  Also removed requirements for listing plans for enhancing a positive safety culture and training plans.
· Facilities Section/IT Infrastructure:  Added a requirement to list the number of Big Data virtual core team members.

Data Entry Requirements for Appropriated Funds ARMPs Packages: 

· Package Title:  The Package Title should be the first item entered in the MU Talking Points and should succinctly describe the package (i.e. IRC for Location Support Staff; R&M for Vegetable Lab; IRC for Animal Lab ) (Limited to 100 characters)

· Major Issue Section:  A Major Issue for purposes of the MU Talking Points is defined as an issue that needs to be brought to the attention of Headquarters and will require action at that level.   These are only issues that need the combined efforts of the AD and HQ to address.  Indicate any major issues as defined above for the Management Unit.  Items should be described in a succinct nature.

· Research Programs Section:  No entry is required unless additional narrative is necessary to further explain the major issues.  

· Funding Section:   Indicate any issues related to funding for the unit.  General information such as discretionary $ per SY is not required unless it is an issue.  If discretionary funds per SY are less than $25,000, in any year of the Multi-Year Analysis (MYA), briefly provide options/plan for resolution at the unit level and the research program implications if the funding issue is not resolved.

· Personnel/Position Management:  No narrative is required, but list the following information:
· # of Proposed Recruitments (itemize by category of position) Ex.  2 - Cat 7; 1 - Cat 9
· # of Proposed Abolishments (itemize by category of position) Ex. 2 - Cat 5; 1 - Cat 3
· Abolished Cat 1 and 4 positions Ex. 1N1234; 4N6789
· Eligible to retire (provide position numbers; do not include names)  Ex.  1N1234; 4N2345
· List temporary positions (position number and name) due to expire in the FY and request extension, if applicable.  
Ex.  3W1234 John Doe, NTE 01-13-16; Request extension to 01-12-17
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· # of Pathways – Interns 
· # of Pathways – Recent Graduates
· # of Graduate Students (include all ARS and non ARS employees)
· # of Undergraduate Students (include all ARS and non ARS employees)
· # of Adjunct, Courtesy, or Other Faculty Appointments
· # of SYs Serving as Advisors
· Professional Development (#  of participants and Program) (List only “leadership” programs, e.g. SES CDP, Executive Potential Program, Executive Leadership Program, Aspiring Leader, New Leader, etc., and other  leadership programs outside USDA, if applicable)

· Facilities Section:  
· List R&M Waiver and salary offset preliminary approvals
R&M waivers should be sent for “preliminary” approval prior to ARMPS reviews and the preliminary approval should be included in the ARMPS package.  At the time of the ARMPS review, final decisions will be discussed and determined.    
· R&M Waiver details should include amount waived, residual in R&M, and fraction of the 4% planned to offset with salaries
· List other issues associated with facilities that a unit cannot handle with the resources it has internally and may need to rely on Area or HQ resources – DO NOT include issues that are or should be incorporated in the CPRP.  
· Examples to Include (but not all inclusive):
· Proposal of a new facility that might require Agency approval even if funds are available;
· Changes in lease issues
· Trivial items such as painting and small repairs should NOT be included

Additional guidance regarding R&M Waivers and documentation is included in the Supplemental BSC Guidance (Enclosure 9)

· IT Infrastructure Investment/Big Data
· Assessments (completed/planned)
· Upgrade projects (completed/planned)
· # of Big Data virtual core team members

· Safety and Health Section:  List status of the following:
· IBCs (Institutional Biosafety Committees)
· List location, NIH registered committee (location/unit committee, Area committee, University committee, or other) and plans/changes for next year.
· Indicate “none required” if not applicable
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· IACUCs (Institutional Animal Care and Use Committees)
· Provide a brief narrative on animal care needs that may need Area or Agency assistance for improvements to be enacted.  
· Radiological Safety  
· List Primary Permit holders and Associate Users
· List type of license
· List future plans for permits/licenses (keep/modify/remove)
· Indicate “none required” if not applicable
· List plans for investing in safety and health programs.  Focus should be on fiscal planning aspects.  Identify annual plans for funding specific safety and health needs, training, required equipment and/or renovations.

Data Entry Requirements Soft Funds ARMPs Packages:

Only the Funding Section will be required for the soft fund ARMP package.

· Funding Section:  Include the following information for each agreement included in the soft funding (see example below):
· Source of funds  
· Title of Project
· Log number/Project number (if available)
· Total funding level for life of agreement
· Funding available for the FY being planned.  (The funds available for the planned FY should include any carryover funds if applicable.)
· Length of agreement (start/term dates)
· ARS PI associated with the funding

Ex.  	Source:  United Soybean
	Title:  Identification of Germplasm
	Log/Project #:  0146332/3012-88888-002-00R
	Total Funding:  $1,000,000
	Funding Available for FY:  $200,000
	Dates:  10/1/2012 – 9/30/2016
	PI:  Smith

