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	Northern Plains Area

NEW AO / SECRETARY ORIENTATION




Monday, April 16, 2012 – Travel Day

6:00-8:00 pm – Get Acquainted Mixer/Dinner – Area Office North/South Platte Conference 

Rooms – 2150 Centre Avenue, NRRC Building D. – Main Floor  
Tuesday, April 17 – Area Office - North/South Platte Conference Rooms

WHAT EVERYONE NEEDS TO KNOW

  8:30
Introduction of Participants and Guests – Bryan Kaphammer, Acting Associate Director, NPA

  8:45
Welcome to ARS, Purpose and Objectives of Meeting, Who We Are – Mickey McGuire, Acting Director, NPA 

  9:15
The ARS National Program Structure – Steve Shafer, Deputy Administrator, Office of National Programs

10:00
BREAK 

10:15
OSQR and Annual Reports – Bryan Kaphammer and Reagan Heese 

11:15

Experimental Design and Statistical Services – Mark West 

11:45

Catered Lunch (Speaker –Daniel Cook, 2011 NPA Early Career Scientist of the 
Year) 

  1:00
FOIA, Media Contacts, Congressional Contacts – Sandy Miller-Hays and Mike Wiggett 

  1:15
Intellectual Property, Technology Transfer, Patents, CRADAs, Grants & Agreements, Grants.gov, Research Relationships - Bryan Kaphammer and Marcie Currie-Gross 

  2:45
BREAK
  3:00
Business Service Centers – Jeff Van Houten
  3:30
Ethics and outside employment– Bryan Kaphammer and Steve Shafer
  4:15
Basic Ground Rules – Civil Rights, EEO – Barbara King 

  4:45
Adjourn for the Day 

  6:30
Group Dinner – Barbeque at the McGuire Residence

Wednesday, April 18 – Area Office – Eagle Conference Room
  8:00
Correspondence & Files Management – Lisa Baete  

  9:00
Secretarial Councils, SY Recruitment/Abolishment, Weekly Activity Reports – Olga Lee and Carol Durflinger
  9:30
BREAK

10:00
ARIS Training – AOs with Lisa Mullenax and Mike Wiggett; Secretaries with Reagan Heese
11:30
Catered Lunch (Speaker – Kevin Jensen, 2011 NPA Senior Scientist of the Year)
  1:00
Administrative Forum
  2:30

BREAK 

  3:00
Administrative Forum (cont.)
  4:30
Adjourn – brief tour of NRRC for interested individuals            

Dinner on your own

Thursday, April 19 – Area Office - North/South Platte Conference Rooms

PLOTTING YOUR FUTURE

  8:00
Supervisory Training - TBD
10:00
Wrap-up: A Commitment to Work Together – Mickey McGuire
11:00
Evaluation and Adjourn – Have a safe trip home.
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