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PART 1.	INTRODUCTION

The J-1 Exchange Visitor Program was established in 1961 to promote mutual understanding between the people of the United States (U.S.) and the people of other countries by educational and cultural exchanges.  There are many exchange visitor categories under the program that provide an extremely valuable opportunity for foreign nationals to experience the U.S. and the American way of life, thereby developing lasting and meaningful relationships. 

The United States Department of State (DOS), Bureau of Educational and Cultural Affairs (ECA) administers the J-1 Exchange Visitor Program in compliance with regulations found in [22 CFR 62.9(c)].  ECA creates and administers federal regulations and policies governing the program.

The J-1 Visa is issued to foreign nationals who obtain approval to participate in the Exchange Visitor Program.  Before foreign nationals can obtain a J-1 Visa, they must first meet program and security requirements, and be accepted in the program through a designated sponsoring organization.  If accepted as a participant in the program, the sponsor will provide the foreign national with the necessary documents to apply for a J-1 Visa.

Some exchange visitors may be required to return to their home country, at the conclusion of their program, to utilize the experience and skills they acquired while in the U.S.  Exceptions to this requirement can be granted through a formal waiver application process.  [See – Part 17 and Part 18]

PART 2.	AGENCY POLICY

The Agricultural Research Service (ARS) may invite foreign nationals to its research facilities using the J-1 Exchange Visitor Program.  ARS may utilize the following exchange visitor categories:  government visitor, research scholar, short-term scholar, specialist, intern, and trainee.  These particular categories are used for the purpose of performing research, attending scientific meetings and conferences, participating in scientific workshops, consulting with agency researchers, or work-based training programs.

To host an exchange visitor, Agency hosts must be U.S. citizens and be either a permanent, career or career-conditional employee with a valid National Agency Checks with Inquiry (NACI) on file with the ARS, Personnel Security Office.  

ARS can host foreign nationals from most countries.  However, foreign nationals who are citizens of a country that the DOS has deemed a “State Sponsor of Terrorism” may not participate in the program unless an exception has been granted by the Agency’s Human Resoures Division Director.  For a current listing of State Sponsors of Terrorism, visit:  http://www.state.gov/j/ct/c14151.htm 

Prospective foreign nationals must have a security check successfully adjudicated prior to participation in the program.

Appropriated funds may be used to support the visit of an exchange visitor since exchange visitor are not federal employees.  In addition, the J-1 Exchange Visitor Program may be used as an alternative to the Agency’s Postdoctoral Research Associate Program, when a prospective foreign national does not meet the criteria under the Appropriations Law to be employed as a federal employee under the postdoctoral research associate.

PART 3.	FUNDING 

Depending on the source of funding, either the foreign national or the Agency host must demonstrate that sufficient funding exists to support the visit.  Funding may come from multiple sources, but all sources must be defined.  The exchange visitor must have a minimum of $1150 per month to cover living expenses and insurance.  An additional $500 per month is required for a spouse and an additional $333 per month for each dependent child under the age of 21.  This amount is reduced for exchange visitors who are provided housing at no cost.

PART 4.	WORKABLE TIMEFRAMES

Inviting foreign nationals to participate in the J-1 Exchange Visitor Program requires advanced planning.  Hosts should begin the process 3 to 4 months before the starting date of the program.       

PART 5.	CHOOSING A SPONSOR

The DOS designates public and private entities to act as sponsors for exchange visitors.  Designated sponsoring organizations are responsible for facilitating the entry of foreign nationals into the U.S. as exchange visitors and ensuring they complete the objectives of their program.  ARS is not a designated sponsor; however, we have partnered with the Forest Service International Program (FSIP) and the Foreign Agricultural Service (FAS) who will sponsor foreign nationals on our behalf.     

Before choosing a sponsor, keep in mind that FAS and FSIP have different internal policies concerning sponsorship.  Please read the following before choosing a sponsor.    

Foreign Agricultural Service (FAS) will:
· Sponsor exchange visitors that are funded by ARS host units only.
· Charge the host unit an 18% service fee based on the total funding amount indicated on the AD-672.  

Forest Service International Programs (FSIP) will: 
· Sponsor exchange visitors that are funded by ARS host units as well as other non-ARS sources (e.g. self-funded, foreign governments, grants from foreign institutions, etc.).
· Charge the host unit a 15% service fee based on the total funding amount indicated on the AD-672.
· Charge the host unit a $300 set-up and maintenance fee for the initial visit of each exchange visitor (family members are included in this fee). 
· Charge the host unit a $100 annual maintenance fee for each additional year of sponsorship beyond the initial year for each exchange visitor (family members are included in this fee).  

Note:  Foreign nationals who obtain their own funding are not charged the 15% service fee.  Therefore, FSIP charges host units an administrative set-up and maintenance fee for every foreign national they sponsor.  These fees cover the administrative cost of supporting the many sponsorship requests that are not funded by ARS. 

To utilize FSIP as your sponsor, your area office must have a blank reimbursable agreement in place with FSIP.  These area office agreements reduce the need for individual agreements and are necessary to charge the agency for the set-up and maintenance fees.  Every quarter, FSIP will send an invoice to each area office.  The invoice will reflect the names of each exchange visitor they’ve processed that quarter, the accounting code of the host unit, etc.  The invoice will help area offices internally bill the host units accordingly.     

For program information not covered within this guide, contact the sponsor processing the request.  They will be happy to assist you with understanding the numerous rules and regulations of the program. [See –  Appendix A] 

PART 6.	PROGRAM CATEGORIES

Each category under the J-1 Exchange Visitor Program has a different purpose for which an exchange visitor may participate.  Categories include: student, short-term scholar, camp counselor, Au Pairs, professor, government visitor, research scholar, specialist, etc.  The following six (6) categories are available for ARS sponsorship:

· Government Visitor
· Research Scholar
· Short-Term Scholar
· Specialist
· Intern
· Trainee

Key factors in determining the exchange visitor’s appropriate category include: the nature of a visitor’s activities (i.e., research observation, seminar, meeting participation, etc.); the visitor’s professional profile; the source of funding (i.e., foreign government, US Government, grants, etc.); and the proposed length of stay.  Placing an exchange visitor in the appropriate category is important to both visitor and sponsor.  Even minor and inadvertent violations of immigration and labor laws can have serious and irreversible consequences.


Government Visitor

Purpose		To develop and strengthen professional and personal ties between key foreign 			nationals and Americans and American institutions.  These people-	to-people 
			programs enable government visitors to better understand American culture and 
			society, and to contribute to American knowledge of foreign cultures.

Activities 		Discussions, consultations, professional meetings, conferences, workshops, 			travel and other activities approved by FSIP/FAS.

Candidate Profile	Government officials, business persons, editors, professionals, labor leaders, 			foreign nationals recognized as influential or distinguished persons selected by 			US federal, state or local government agencies.

Minimum Stay	None

Maximum Stay	18 Months

Other			Participants of programs funded directly or indirectly by the U.S. government in 			all categories are subject to the 2-year home country physical presence 				requirement.  Visitors must spend 2 years in their home country before they are 			eligible to apply for an H, L or K visa or permanent residency.  This does not 			prohibit visitors from applying for other visa classifications.

Research Scholar

Purpose		To allow educational and cultural exchange through collaboration with 				American colleagues that will advance research and educational goals of host 			and home institutions and organizations.

Activities		Collaborative, research, teaching, and lecturing 

Candidate Profile	Foreign professors and research scholars

Minimum Stay	3 Weeks

Maximum Stay	5 Years

Other			Subject to the 2-year home county physical presence requirement.  Subject to 			the 12-	month and 24 month bars.  Those who have been in any J-visa status for 			more than 6 months of the 12-month period preceding the program start date or 			those who have been in the Research Scholar or Professor categories for any 			part of the 24-month period preceding the new program are not eligible.	

Short-Term Scholar

Purpose		To allow educational and cultural exchange through collaboration with 				American colleagues at research institutions, government agencies, museums, 			libraries, post-secondary accredited educational institutions and similar types of 			institutions.

Activities		Collaborative research, lectures, consultations, observation, training, 				demonstrations, conferences, workshops and other activities approved by 				FSIP/FAS.

Candidate Profile	Professor, research scholar, specialist, person with similar education or 				professional accomplishments

Minimum Stay	None

Maximum Stay	6 Months

Other			Subject to the 2-year home country physical presence requirement.  12 and 24 			month bars do not apply.

Specialist

Purpose		To facilitate exchange among experts at scientific institutions, government 			agencies, museums, corporations and similar institutions.

Activities		Observation, consultation, demonstration of special skills

Candidate Profile	Experts in a field of specialized knowledge or skill

Minimum Stay	3 Weeks

Maximum Stay	12 Months

Other			Subject to the 2-year home country physical presence requirement.

Intern

Purpose		To facilitate exchange and provide structured and guided work-based learning 
			program set forth in an individualized intern placement plan that reinforces a 
			student’s or recent graduate’s academic study, recognizes the need for work-			based experience, and provides exposure to American techniques, 					methodologies, and expertise, and enhances the intern’s knowledge of American 			culture and society.

Activities		Participate in a structured and guided work-based training program in his/her 			specific academic field.

Candidate Profile	One who is currently enrolled in and pursuing studies at a degree or certificate-
			granting post-secondary academic institution outside the U.S. – OR -- One who 			has graduated from such an institution no more than 12 months prior to the start 			date of 	the intern program.

Minimum Stay	None

Maximum Stay	12 Months without extensions

Other			Subject to the 2-year home country physical presence requirement.  Repeat 
			participation in a new internship program is allowed so long as the candidate is 			still a full-time student or has graduated within 12 months of the start date of 			the new training program.

Trainee

Purpose		To facilitate exchange and provide structured and guided work-based learning 
			program set forth in an individual trainee placement plan that enhances both the 
			trainee’s understanding of American culture and society and his/her skills in 			his/her 	occupational field through exposure to American techniques, 				methodologies, and expertise.

Activities		Participate in a structured and guided work-based training program in his/her 
			specific occupational field.

Candidate Profile	One who has either:  1) a degree or professional certificate from a foreign post-
			secondary academic institution and at least 1 year of prior related work 				experience in his/her occupation field – OR -- 2) five years work experience 			outside the U.S. in his/her occupational field.

Minimum Stay	None

Maximum Stay	18 Months without extension

Other			Subject to the two-year home physical presence requirement subject to the 24-			month bar.  Those who have participated in a trainee program for any part of the 			24-month period preceding the new trainee program are not eligible.

PART 7.	INITIAL VISIT – SUMMARY OF RESPONSIBILITIES 

Below are the basic responsibilities of each individual who plays a role in the process for hosting a foreign national under the J-1 Exchange Visitor Program.  Please contact your sponsor for program rules and regulations not covered in this guide. 

All documents obtained from the foreign national must be in English including transcripts, health insurance certificates, resume, etc.  In addition, documents must be submitted electronically to the Business Service Center/Point-of-Contact (BSC/POC) and sponsor.  Hard copies will not be accepted.

All exchange visitor request packages must include a typed ARS-230, Foreign National Data Sheet.  
	
HOST/OIRP:

· Begins the request process 3 to 4 months in advanced of the foreign national’s program start date.  

· Contacts the foreign national to discuss the details of the visit including: purpose, length of stay, start date, intended activities, accompanying dependents, funding source, health insurance, housing, transportation, etc.  

· Determines the most suitable program category (i.e., research scholar, short-term scholar, etc.) for the foreign national based on the details of the visit.  [See – Part 6]  

· Selects a sponsor to process the request.  Please note that FSIP will process request that are funded by ARS as well as those funded by other sources.  FAS will only process ARS-funded visitor requests.  

· Prepares a letter of invitation to the foreign national based on the details of the visit.  [See – Appendix B and C] 

· Sends a letter of invitation to the foreign national along with the following:
· Exchange Visitor Checklist – Appendix D 
· Form ARS-230, Foreign National Data Sheet – Appendix I
· Form ARS-215, Memorandum of Understanding Between the Foreign Visitor Scientist and the Agricultural Research Service – Appendix J
· Form DS-7002, Training/Internship Placement Plan – Appendix K (trainees and interns only)  

FOREIGN NATIONAL: 

· Receives an invitation letter from the host along with associated documents.

· Gathers documents indicated on the checklist (i.e., passport, resume, etc.).

· Completes the ARS-230.

· Completes top portion of the ARS-215 as appropriate.

· Sends completed ARS-230 and ARS-215 to the host along with other associated documents.  

HOST/OIRP:

· Receives completed forms ARS-230 and ARS-215 along with associated documents from the foreign national.

· Retains the ARS-215 until the foreign national arrives at host site.

· Reviews ARS-230 for completeness.  If the form is incomplete, returns the form to the foreign national for additional information. 

· Prepares a J-1 Exchange Visitor Request Package which includes the following:
· Exchange Visitor Request Memo [See Appendix E, F or G]
· Invitation Letter (copy)
· Passport Data Page with Photograph (color copy)
· Form ARS-230, Foreign National Data Sheet
· CV (non-students)
· Transcripts (students)
· Proof of Funding for Non-ARS funded Request (bank statement or support letter)
· Proof of Health Insurance (only for visitors that will carry their own insurance)
· DS-7002, Training/Internship Placement Plan (interns and trainees only)
· AD-700, Procurement Request (may not be utilized by all areas)

· Forwards the package through local and area approving officials.  The BSC/POC should be the last to receive the request package before it is submitted to the sponsor for processing.

Note:  OIRP will prepare the request package for any exchange visitor that they help place within a host unit.  In addition, OIRP will only submit the request package to the area director for approval.  Once approved, OIRP will send the package to the sponsor and the ARS-230 to the ARS/PSA.  A courtesy copy of the request package and the ARS-230 must be sent to the appropriate BSC/POC for informational purposes.

LOCAL APPROVING OFFICIAL: (i.e., research leader and laboratory/center director)

· Receives and reviews the request package, signs the request memo, and forwards the package to the next approving official on the request memo.

BUDGET OFFICE:  (Agency funded request only)

· Receives the request package.

· Prepares an AD-672 based on the funding amount indicated in the request memo.

· Sends AD-672 to the sponsor for concurrence and signature.

· Receives signed AD-672 back from the sponsor.

· Includes the signed AD-672 in the request package.

· Forwards the request package to area director for final approval and signature.

AREA DIRECTOR:

· Receives and reviews the request package.

· Signs the request memo to indicate final approval.

· Forwards package to BSC/POC.

BSC/POC: 

· Obtains the request package from the area director’s office.

· Reviews the request package and ARS-230 for completeness.  If there are any issues with the ARS-230, rectifies them with the host.

· Maintains a copy of the request package for documentation purposes.  

· Forwards request package to the sponsor along with a copy of the ARS-230.   

· Forwards an electronic copy of Form ARS-230 to the ARS/PSA at:                                          J-1ExchangeVisitorProgram@ars.usda.gov for a security check.  Subject line of e-mail MUST read:  Last Name, First Name – Area – J-1 Visa Request OR Last Name, First Name – OIRP – J-1 Visa Request.

SPONSOR:

· Receives the request package along with a copy of the ARS-230 from the BSC/POC and creates a temporary record.

· Places the foreign national’s record in a pending file awaiting notification from the ARS/PSA that the security check has been successfully adjudicated. 

ARS/PSA: 

· Receives the ARS-230 from the BSC/POC.

· Reviews the ARS-230 for completeness.

· Works with the BSC/POC to rectify any issues with the ARS-230.

· Sends ARS-230 to the DSO for a security check. 

DSO:

· Receives ARS-230 from the ARS/PSA. 

· Reviews the ARS-230. 

· Works with ARS/PSA to resolve any issues with the ARS-230.

· Runs a security check on the foreign national based on information provided in the ARS-230.

· Notifies the ARS/PSA when a foreign national’s security check has been successfully adjudicated.

ARS/PSA:

· Receives notification from the DSO when the foreign national’s security check has been successfully adjudicated.

· Notifies BSC/POCs and sponsors when foreign national’s security check is successfully adjudicated.

SPONSOR:

· Receives notification from the ARS/PSA when the foreign national’s security check has been successfully adjudicated.

· Generates and signs Form DS-2019.

· Sends the following documents to the foreign national:  
· Original Form DS-2019, Certificate of Eligibility for Exchange Visitor (J-1)
· U.S. Forest Service – International J-1 Exchange Visitor Program – Welcome Guide
· Department of State – Exchange Visitor Program – Welcome Brochure

· Sends the following documents to the host:
· Copy of Form DS-2019
· The Department of State Exchange Visitor Program Welcome Brochure
· FSIP J-1 Exchange Visitor Program Orientation Packet
· Instructions for Host – International Visitor Forms
· Checklist for Hosting an Exchange Visitor
· Welcome Kit Ideas

HOST/OIRP:

· Receives host package along with a copy of the DS-2019 from the sponsor.

· Reviews the DS-2019 to ensure the information is correct.  If there are any errors on the form, contacts the sponsor immediately to rectify.  

FOREIGN NATIONAL:

· Receives signed DS-2019 along with a welcoming guide and brochure.

· Reviews the DS-2019 to ensure the information is correct.  If there are any errors on the form, contacts the sponsor immediately to rectify.    

· Completes Form DS-160, Online Nonimmigrant Visa Application, to apply for a J-1 Visa.

· Schedules an interview with a U.S. Embassy or Consulate.

· Arrives at the U.S. Embassy or Consulate for scheduled interview.

· Undergoes fingerprint scans and a visa security check by the Immigration and Customs Enforcement (ICE) officer located at the U.S. Embassy or Consulate.

· Obtains J-1 Exchange Visitor Visa.

· Travel to the U.S.

HOST:  

· Welcomes foreign national to the location.

· Has the foreign national sign and date Form ARS-215.

· Files the form in the exchange visitor’s case-file.

· Obtains the following documents from the foreign national within 24 hours after his/her arrival and forwards the following to the BSC/POC:  
· Stamped DS-2019
· Stamped J-1 Visa
· Form I-94, Arrival/Departure Record
· Updated ARS-230 with address and arrival date
· Copy of Health Insurance Policy (if not provided by sponsor)

For foreign nationals placed by OIRP:

· Send arrival documents to OIRP and OIRP will forward the arrival documents to the sponsor. 

BSC/POC:

· Makes a copy of the arrival documents for record purposes.

· Reviews the ARS-230 to ensure the arrival date and address has been annotated.

· Sends the ARS-230 to the ARS/PSA.

ARS/PSA:

· Receives the ARS-230 from the BSC/POC.

· Updates the ARS-230 Log to reflect the foreign national’s arrival date.

FOREIGN NATIONAL: 

· Completes program

HOST/OIRP:

· Contacts the sponsor regarding the foreign national’s departure date.

· Updates the ARS-230 to indicate the departure date of the foreign national. 

· Forwards the ARS-230 to the BSC/POC.

BSC/POC: 

· Receives and reviews the ARS-230 from the host. 

· Forwards the ARS-230 to the ARS/PSA.

ARS/PSA:

· Receives the ARS-230 from the BSC/POC.

· Updates the ARS-230 Log to reflect the foreign national’s departure date.

SPONSOR:

· Sends the host and the foreign national a program completion survey.


	HOST/OIRP: 

· Receives a program survey.

· Completes the survey and returns it to the sponsor.

FOREIGN NATIONAL:

· Receives a program survey.

· Completes the survey and returns it to the sponsor.


PART 8.	EXTENSION OF VISIT – SUMMARY OF RESPONSIBILITIES

Visits can be extended to the maximum time allowed under a particular program category.  Extensions must be processed in the SEVIS before the program end date.  Therefore, extension packages should be submitted to the sponsor 4-6 weeks before the visitor’s program ends.  The program end date is indicated on Form DS-2019.  Refer to Part 5 – Program Categories, for maximum program periods.    

HOST/OIRP:

· Contacts the sponsor, who initially processed the exchange visitor request, to discuss the possibility of extension and if possible,

· Prepares a request for extension memo.  [See Appendix H]

· Prepares a request for extension package which includes the following:
· Request for extension memo
· Form ARS-230 (updated to reflect dates of extension)
· Proof of funding
· Proof of health insurance (for visitors who carry their own insurance)

· Submits the extension request package to local and area approving officials.  The BSC/POC will be the last to receive the package. 

LOCAL APPROVING OFFICIAL:  (i.e., research leader and laboratory/center director)

· Receives and reviews the request for extension package; signs the request memo; and forwards to the next approving official for signature.   

BUDGET OFFICER:

· Receives the request package.

· Prepares an AD-672 based on the funding amount indicated in the request memo.

· Sends AD-672 to the sponsor for concurrence and signature.

· Receives signed AD-672 back from the sponsor.

· Includes signed AD-672 in the request package.

· Forwards the request package to area director for final approval and signature.

AREA DIRECTOR:

· Receives and reviews the request package.

· Signs the request package indicating final approval.

· Forwards package to the BSC/POC.

BSC/POC: 

· Obtains extension package from area director’s office and reviews for completeness. 

· Maintains a copy of the extension package.   

· Sends extension package to the sponsor for processing.

· Forwards the ARS-230 to the ARS/PSA at:  J-1ExchangeVisitorProgram@ars.usda.gov for a security check.  Subject line of e-mail MUST read:  Last Name, First Name – Area – J-1 Visa Extension Request OR Last Name, First Name – OIRP – J-1 Visa Extension Request.

ARS/PSA:

· Receives ARS-230 from the BSC/POC.

· Reviews the ARS-230 for completeness.

· Works with the BSC/POC to correct any issues with the ARS-230.

· Sends ARS-230 to the DSO for a security check. 

DSO:

· Receives ARS-230 from the ARS/PSA. 

· Reviews the ARS-230. 

· Works with ARS/PSA to resolve any issues with the ARS-230.

· Runs a security check on the foreign national based on information provided in the ARS-230.

· Notifies the ARS/PSA when an foreign national’s security check has been successfully adjudicated

ARS/PSA:

· Receives notification from the DSO when the foreign national’s security check has been successfully adjudicated.

· Notifies BSC/POCs and sponsors when the foreign national’s security check is successfully adjudicated.

SPONSOR:

· Receives extension package from POC/OIRP.  

· Determines if the foreign national has been maintaining program status and verifies that the extension meets the criteria for approval.  

· Obtains confirmation from the ARS/PSA that security check has been successfully adjudicated.

· Amends the program in the SEVIS and issues a new DS-2019 to the exchange visitor which will reflect the new program dates.  In addition, sends a copy of the DS-2019 to the BSC/POC.

PART 9.	PROGRAM START AND END DATES

Program activities may only take place during the official program period.  Extensions are only possible within the maximum duration of a particular program category.

Non-immigrant visa holders generally have permission to stay in the U.S. up through the date indicated on Form I-94, Arrival/Departure Record.  This small white card is usually stapled inside the exchange visitor’s passport upon entry into the U.S.  The form indicates the date and port-of-entry the foreign national entered the U.S., visa classification (e.g. J-1), and the date until which the foreign national is allowed to remain in the United States.

For most exchange visitors, the term “D/S” (Duration of Status) is written on the I-94 and DS-2019.  This means the exchange visitor may continue in program activities until the end date on the DS-2019.  No official program activities or work can take place after the program end date; however, exchange visitors are given a grace period of 30 days after the program end date to depart the United States.

If an exchange visitor wishes to remain in the U.S. beyond this date, extending the current program or transferring to another program must be done before the program end date.  Contact the sponsor for further guidance on extension of program.

Overstaying one’s status (i.e. program end date + 30-day grace period) is a SERIOUS violation of immigration laws that almost always has long-term consequences.  Any future visa applications are likely to be denied, regardless of the visa classification or purpose of visit.

PART 10.	PRELIMINARY ENTRY PROCESS  

If a foreign national is accepted in the J-1 Exchange Visitor Program, the sponsor will provide him/her with a SEVIS-generated DS-2019 form and a pre-arrival information package.  At that point, the foreign national should visit the website of the nearest U.S. Embassy or Consulate, and follow the J-1 visa application instructions.   

During the interview the consular officer will evaluate the documents submitted and determine if the applicant is eligible for a J-1 visa and whether he/she would be subject to the two-year home country physical presence requirement.  The officer will verify that the DS-2019 was issued through the SEVIS by checking their database.  If eligible, the officer will sign and return the DS-2019 and issue a J-1 visa, which will be affixed in the passport.

Foreign nationals should notify host and sponsor once J-1 visa is issued in order to finalize travel arrangements.

Host should keep the sponsor informed about the progress of the exchange visitor’s visa application and projected arrival date.  If there are any delays or changes, please notify the sponsor immediately so that he/she can update the SEVIS record and DS-2019 dates, update insurance coverage dates, and make any changes necessary to maintenance allowance payments.  If the visitor is schedule to arrive more than 30 days after the original start date, a new DS-2019 will be issued prior to arrival.  The updated form, reflecting the new start date, will be sent to the exchange visitor to attach to his/her original DS-2019 form.

It is extremely important to update program start and end dates to reflect actual program dates.  The program dates affect the 30-day grace periods at the beginning and end of the program and the legal immigration status of the visitor.  To allow time for travel and pleasure outside their program, J-1 exchange visitors may enter the U.S. up to 30 days in advance of their program start date and they may exit the U.S. up to 30 days after their program end date.  However, official program activities and work are strictly prohibited during the 30-day grace periods.

The exchange visitor may enter the U.S. up to 30 days prior to the program start date indicated on Form DS-2019 but no later than 30 days after the program start date.  

The visa must be valid at the time of any entry into the United States.  It does not have to be valid for the exchange visitor to remain in the United States as long as he/she has a valid DS-2019 and I-94 card marked “D/S” and you are within the stated program dates on the DS-2019.  
PART 11.	ARRIVAL

The exchange visitor must report to the host unit within 24 hours of arrival and provide the host with entry documents.  This is necessary to “validate” the program. 

If the exchange visitor’s arrival and program is not validated within 30 days of the original “start date” on the DS-2019, the record/program is terminated.  In addition, the foreign national will be considered “out of status” which means he/she is in violation of their immigration status. 

PART 12.	TERMINATION OF VISIT

If, for any reason, an exchange visitor violates the regulations under the J-1 Exchange Visitor Program and immigration status, his/her SEVIS record may be “terminated” immediately.  Terminated exchange visitors cannot apply for reinstatement, extensions of stay, changes of category, or any other benefits.  They are required to depart the country as their non-immigration status is no longer valid.

The following are reasons for termination:

· Failure to disclose information, dishonesty or purposely falsifying documents as related to information relevant to participation in the Exchange Visitor Program either before or after selection for the program.
· Conviction of a Crime or other Disciplinary Action
· Engaging in unauthorized employment
· Failure to engage in or pursue specified Exchange Visitor Program activities
· Failure to submit change of current address within 10 days
· Failure to report and request permission to travel outside the United States during program
· Failure to maintain health insurance
· Involuntary suspension from program or employment
· Gross nonperformance of organizational responsibility or report for assigned activities
· Improper social behavior that may reflect negatively on the Agricultural Research Service, USDA agencies, the State Department or other affiliated government agencies or private entities associated with the Exchange Visitor Program
· Violation of Exchange Visitor Program regulations
· Violation of Sponsor rules – FAS or FSIP and partner agency policies and regulations
· A breakdown in physical or mental health that would seriously impair ability to continue participation
· Exhausting all sickness and illness benefits of insurance policy
· Failure to report to sponsor a pregnancy/birth, violation of US law or other event or circumstance which will affect program status and participation
· Failure to abide by USDA and USDA agency regulations
· Other
PART 13.	DEPENDENTS 

Dependents (spouse and/or children under the age of 21) who wish to accompany or join the exchange visitor for the duration of his/her stay are required to obtain a J-2 visa.  The sponsor must approve the accompaniment of the dependents that will be issued their own Form DS-2019.  The dependents can enter the U.S. at the same time as the principal exchange visitor or at a later date.  Dependents may not enter the U.S. before the primary exchange visitor for the first time.

Dependents are subject to the same rules and regulations governing the principal exchange visitor.  Therefore, they must have health insurance and adequate financial support.  If the exchange visitor is subject to the “Two-Year Home Country Physical Presence Requirement”, the dependents are also.

The spouse and/or children of an exchange visitor may not work in J-2 status unless they have filed Form I-765, “Application for Employment Authorization” with the U.S. Citizenship and Immigration Service (USCIS) and receive permission to work.  To learn more, click http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=73ddd59cb7a5d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=7d316c0b4c3bf110VgnVCM1000004718190aRCRD 

The spouse and/or children of an exchange visitor who are in the U.S. on a J-2 visa may study in the U.S. without also being required to apply for a student (F-1) visa or change to F-1 status.

PART 14.	DEBIT CARD

FSIP offers the exchange visitor the option of obtaining their maintenance allowance through a debit card.  This program allows for a safe and immediate transfer of funds.  The sponsor will send a Chase E-funds debit card to the Agency host via express mail along with instructions and a receipt form.  The debit card will be activated therefore, the personal identification number (PIN) will be sent to the Agency host in an e-mail.  The exchange visitor may change his/her PIN by contacting Chase E-funds Customer Service Center directly.  The Agency host is required to explain the terms and conditions of using the debit card, provide assistance in understanding directions for use, and ask the international visitor to sign the receipt form.  Once signed, the receipt form should be faxed or mailed to FSIP immediately.

FAS does not offer debt card service.  FAS sponsored exchange visitors are issued treasury checks.

PART 15.	MANDATORY HEALTH INSURANCE

Exchange visitors and their dependents must carry health insurance for the full duration of their program.  A program can be terminated early for failure to carry the appropriate insurance.  

Exchange visitors may obtain health insurance through the sponsor.  Sponsors will provide exchange visitor with an insurance policy description and identification card upon arrival.  As premiums for the insurance are paid by the sponsor, program budgets must include funding for this expense.  Visitors can obtain health insurance on their own as long as it meets DOS requirements – they are not required to use the programs insurance policy; however, it is recommended.  

J-2 dependents must also have insurance that meets the minimum requirements.  If approval has been obtained and funding demonstrated for dependents to accompany the J-1 exchange visitor, insurance for the dependents must be provided.

FSIP offers exchange visitors the choice of two health insurance companies:

· Cultural Insurance Services International (CISI) – Recommended for short-term programs usually less than three months
		Participant:  $62.00
		Participant and Spouse:  $383.00
		Participant and Family:  $472.00

· HTH Worldwide – Recommended for long-term programs especially with family members
		Participant:  $120.00
		Spouse:  $480.00
		Child:  $124.00
		Children:  $248.00

PART 16.	TRAVEL OUTSIDE THE UNITED STATES 

After entering the U.S. as an exchange visitor, both exchange visitor and dependents may travel outside the U.S. for short trips separately or together.  In order to re-enter the country, the exchange visitor and/or dependents passport, visa and DS-2019 must be valid.  The exchange visitor and/or dependents must obtain the sponsor’s travel validation signature on their original DS-2019 prior to departing the U.S.  Contact should be made with the sponsor at least 2 weeks before the exchange visitor travels.  The exchange visitor may leave the country for conferences or business but may not leave his/her dependents in the country for more than 30 days.  This would be a violation of program status and both exchange visitor and dependents would automatically be considered “out-of-status” and the program would be terminated.  At that point they would have to depart the U.S. or file for reinstatement.

PART 17.	TWO-YEAR HOME-COUNTRY PHYSICAL PRESENCE
                     REQUIREMENT

When foreign nationals agree to participate in the J-1 Exchange Visitor Program and the program falls under the conditions explained below, exchange visitors are subject to the two-year home-country physical presence requirement.  This means that exchange visitor will be required to return to their home country for two years at the end of their exchange visitor program.  If an exchange visitor is subject to the 212-(e), the visitor and his/her J-2 dependents will not be eligible for H, L, or K visas; immigrant visas or change in immigration status to any other status until they have fulfilled the two--year home country physical presence requirement or applied for a visa waiver with DOS.  This requirement does not prevent them from applying for or receiving B, F, J or other visa classifications.

Foreign nationals who meet the following conditions are subject to the Two-Year Home-Country Physical Presence Requirement: 

· Government funded exchange program – The program in which the exchange visitor was participating was financed in whole or in part directly or indirectly by the U.S. government or the government of the exchange visitor’s nationality or last residence;
· Graduate medical education or training – The exchange visitor entered the U.S. to receive graduate medical education or training;
· Specialized knowledge or skill: Skill List – The exchange visitor is a national or permanent resident of a country which has deemed the field of specialized knowledge or skill necessary to the development of the country, as shown on the Exchange Visitor Skills List.

To learn more about this requirement, visit: http://www.travel.state.gov/visa/temp/types/types_1267.html  

PART 18.	WAIVER OF INA 212(e) TWO-YEAR RESIDENCE 	
	          REQUIREMENT

There are five statutory bases upon which an exchange visitor can apply for a waiver of the two-year home country physical presence requirement:

1.	A No Objection Statement (NOS) from the exchange visitor’s home government;
2.	A request from an Interested U.S. Government Agency (IGA) on the exchange visitor’s behalf;
3.	A claim that the exchange visitor will be persecuted if he/she returns to his/her country of 	residence;
4.	A claim of exceptional hardship to a U.S. citizen or permanent resident spouse or child if the 	exchange visitor was required to return to his/her home country; and
5.	A request from a state public health department, or its equivalent, on the exchange visitor’s 	behalf 	(only applies to foreign medical graduates who obtained J-1 status for graduate medical 	training or education).

Dependent spouses and children in J-2 status are subject to the same requirements as the J-1exchange visitor.  If the exchange visitor obtains a waiver his/her J-2 derivative applicants receive the waiver also.  J-2 dependents cannot independently apply for a waiver.  However, in cases of death or divorce from the J-1, or when a J-2 child reaches age 21, the Waiver Review Division may consider requests for waivers on behalf of the J-2 on a limited case-by-case basis.  

To learn more about waivers, visit http://www.travel.state.gov/visa/temp/info/info_1296.html 

PART 19.	 ARS-230 – FOREIGN NATIONAL DATA SHEET 

Exchange visitors must have a security check successfully adjudicated before they can be considered for participation in the J-1 Exchange Visitor Program.  

In order to conduct a security check, the foreign national must complete Form ARS-230, Foreign National Data Sheet, and send it to the ARS host.  It is the responsibility of the foreign national, host, and BSC/POC to ensure the ARS-230 is complete and contains accurate information.  This form is not intended to be a one-time-only submission.  It is to be submitted at least three separate times as follows: 

Prior to Arrival – is a “New Request”.  Section I of the form should be completed and submitted with the request package.       

Arrival – is an “Update/Change Request”.  Section II of the form should be completed and submitted within 24 hours of the exchange visitor’s arrival at the location.  Additionally, Section IV must be completed to reflect the exchange visitor’s actual arrival date.  

Departure – is an “Update/Change Request”.  Section IV of the form should be completed and submitted within 24 hours after the exchange visitor departs the location to reflect the exchange visitor’s actual departure date.

Changes – are “Update/Change Request”.  Section III of the form can be used to document any changes to the exchange visitor’s status while in the U.S.   Changes should be submitted within 48 hours after the event.  Changes may include:  home address, phone number, e-mail address, extension of visa, etc.   

Security checks typically take a few weeks to process from the time the DSO receives the ARS-230.  The ARS/SPA will notify the BSC/POC and sponsor once the security check has been successfully adjudicated. 

Form ARS-230, Foreign National Date Sheet can be found in Appendix I.

PART 20.	ABBREVIATIONS

ARS, Personnel Security Assistant					ARS/PSA
Bureau of Educational and Cultural Affairs				ECA
Business Service Center, Point-of-Contact				BSC/POC
Department of State 							DOS
Department Security Officer						DSO
Foreign Agricultural Service 						FAS
Forest Service International Programs				FSIP
Office of International Research Programs				OIRP
Student Exchange Visitor Information System			SEVIS
Student and Exchange Visitor Program				SEVP
United States Citizenship and Immigration Service		USCIS

PART 21.	DEFINITIONS

United States Citizenship and Immigration Services (USCIS) – the USCIS is a bureau of the United States Department of Homeland Security (DHS).  The function of the USCIS is charged with processing immigrant visa petitions, naturalization petitions, and asylum and refugee applications, as well as making adjudicative decisions performed at the service centers, and managing all other immigration benefits functions performed by the former Immigration and Naturalization Service (INS).  Other responsibilities include: administration of immigration services and benefits; adjudicating asylum claims; issuing employment authorization documents (EAD); adjudicating petitions for non-immigrant temporary workers (H-1B, O-1, etc.); granting lawful permanent resident status; and granting United States citizenship.
United States Visa – Generally, a citizen of a foreign country who wishes to enter the United States must first obtain a visa, either a nonimmigrant visa for temporary stay, or an immigrant visa for permanent residence.  The visa allows a foreign citizen, to travel to the United States port-of-entry and request permission of the U.S. immigration inspector to enter the U.S.

Passport – An official document issued by the government of a country to one of its citizens and, varying from country to country, authorizing travel to foreign countries and authenticating the bearer’s identity, citizenship, right to protection while abroad, and right to reenter his or her native country.

Form I-94 or “Arrival and Departure Record” - Upon arrival in the United States, a Customs and Border Patrol (CBP) officer will review the foreign national’s travel documents (i.e., passport and visa) and then determine if the foreign national can enter the United States for the purpose and period of time indicated on his/her visa.  If allowed to enter the United States, the CBP officer will record either a date or the initials “D/S – Duration of Status” in the lower right-hand corner of Form I-94 and then place the form in the foreign national’s passport.  If the foreign national’s Form I-94 contains a specific date, then that is the date by which he/she must leave the United States.  If “D/S” is annotated on Form I-94, he/she may remain in the United States as long as he/she complies with all the other terms and conditions of his/her status.

Permanent Resident Card – Form I-551, “Permanent Resident Card”, is issued to all permanent residents as evidence of alien registration and their permanent status in the United States.  Although some Permanent Resident Cards, commonly known as “Green Card”, contain no expiration date, most are valid for 10 years.  If a foreign national has been granted conditional permanent resident status, the card is valid for 2 years.  
It is important that the Permanent Resident Card be kept up-to-date.  The card can be used to prove employment eligibility in the United States and apply for a Social Security Card and a state issued driver’s license.  The card is valid for readmission to the United States as long as the foreign national returns to the United States within a year.  If a foreign national remains outside the United States for longer than one year, a reentry permit is needed.
Form DS-2019 or “Certificate of Eligibility for Exchange Visitor (J-1) Status” – Is the basic document used in the administration of the exchange visitor program.  The Form DS-2019 identifies the exchange visitor and their designated sponsor and provides a brief description of the exchange visitor’s program, including the start and end date, category or exchange, and an estimated of the cost of the exchange program.  Designated sponsors are authorized to issue this form to prospective exchange visitors they have screened and selected for participation in the exchange visitor program.  The information on the form is completed by the sponsor prior to being given to the participant, who once given the DS-2019, can apply for a J-1 visa at a U.S. embassy or consulate.

Student and Exchange Visitor Program (SEVP) – Acts as the bridge for government organizations that have an interest in information about foreign students.  It is designed to help the U.S. Department of Homeland Security and U.S. Department of State better monitor school and exchange programs and F, M and J category visitors.  SEVP administers the F (academic) and M (vocational) visa categories, while the U.S. Department of State mangages the J exchange visitor program.

	Student and Exchange Visitor Information System (SEVIS) – SEVP uses Web-based technology, the Student and Exchange Visitor Information System (SEVIS), to track and monitor schools and programs, students, exchange visitors and their dependents while they are legally enrolled in the U.S. education system.  SEVP collects, maintains and uses the information to ensure that only legitimate foreign students or exchange visitors gain entry to the United States.  

30-Day Grace Period – Exchange visitors are given a grace period of 30 days after the program end date to depart the U.S.

Out of Status – A visa allows a foreign national to apply for entry to the United States in a certain visa classification for a specific purpose and period of time.  Each visa classification (e.g. H-1B, E-3, F-1) has a set of requirements that the visa holder must follow and maintain.  When a foreign national arrives in the United States, a CBP officer determines whether he/she will be admitted and the length of their stay in the United States.  If admitted, the foreign national is given Form I-94, “Arrival/Departure Record”, which tells the foreign national when he/she must leave the United States.  The date recorded on the I-94 card governs how long he/she may stay in the United States.  If the foreign national does not follow the requirements of his/her visa, stays longer than the expiration date, or engages in activities not permitted under his/her visa classification, then he/she violates their status and he/she is considered “Out of Status”.  Failure to maintain status can result in arrest and the foreign national may be required to leave the United States.  Violation of status can also affect the prospect of readmission to the United States by making the foreign national ineligible for a United States visa.


Appendix A
Sponsor Contact List

	U.S. Forest Service
Office of International Programs
1099 14th Street, NW
Suite 5500W
Washington, DC 20005

	NAME
	TITLE
	PHONE
	E-MAIL

	Brenda Dean

	Program Coordinator
	202-219-9774
	bdean@fs.fed.us 

	Rima Eid
	Program Specialist

· Beltsville
· OIRP
· North Atlantic
· South Atlantic
· Mid South
	202-208-3785
	rimaeid@fs.fed.us 

	Misty Sidhu
	Program Specialist

· Midwest
· Northern Plains
· Pacific West
· Southern Plains
	202-273-3324
	msidhu@fs.fed.us 

	Kristin Corcoran
	Program Specialist

· Financial Mgmt.
· Agreements
· Debit Cards
	202-273-4733
	kacorcoran@fs.fed.us  

	Emily Betz

	Program Specialist
	202-219-0885
	eebetzclose@fs.fed.us 

	Jannelle Starks
	Program Coordinator
(Debit Card Program)
	202-273-4697
	jstarks@fs.fed.us 

	Foreign Ag Service
1400 Independence Avenue, SW
Room 3221 South Building
Mail Stop #1031
Washington, DC  20250

	NAME
	TITLE
	PHONE
	E-MAIL

	Jean Good
	International Affairs Specialist
	202-720-8485
	Jean.good@fas.usda.gov 




Appendix B
 Developing an Invitation Letter

All letters of invitation must be placed on official letterhead with the host’s original signature.  When developing an invitation letter, be sure to include the following topics:


· Provide a statement that the exchange visitor must be able to obtain a J-1 visa and have a successfully adjudicated security check

· Indicate the exchange visitor’s program category (i.e., government visitor, research scholar, short-term scholar, specialist, intern, or trainee)

· Indicate how long the program will last and the beginning and ending dates of the program

· Describe the proposed activities of the exchange visitor 

· Describe your role as host in monitoring and supporting the exchange visitor

· Describe any opportunities for cultural exchanges

· Describe what experimental materials, equipment and administrative support that will or will not be provided by hosting unit

· Describe whether or not the maintenance allowance will be provided by the host unit or another funding source

· Provide a statement that health insurance and evacuation insurance is a requirement of the exchange visitor program and whether or not the exchange visitor or the host unit will provide health insurance while in the U.S. 

· Indicate whether or not dependents will join the exchange visitor  

· Provide information on temporary or long-term housing arrangements while in the U.S.

· Describe what form of transportation the exchange visitor will need while in the U.S.



APPENDIX C
SAMPLE INVITATION LETTER 

[Date]


[Invitee’s Name]:

I am pleased to extend a letter of invitation to you as an Exchange Visitor – [Program Category] with the Agricultural Research Service (ARS), [unit name] in [city, state].  As proposed, you will collaborate closely with me and our ARS support staff on research related to [subject of study/visit].  We hope the collaborative research will meet your goals of gaining knowledge about [insert reason for visit].  This invitation is for a program lasting [how long], beginning [date] and concluding [date].  Your participation in this program is contingent on your ability to obtain a J-1 visa and pass the necessary security checks.

During your stay here, I will mentor you and provide technical guidance. In addition, ARS will provide you with experimental materials and supplies, office space, computer, and internet access.  As part of your sponsorship the [unit name] will purchase health and emergency evacuation insurance coverage for you as required by the State Department’s Exchange Visitor Program.  The Forest Service International Programs (FSIP) Office will provide you with information about insurance coverage in your welcome packet.  Previous e-mails from you have indicated you will be supported [how, by whom and amount] during your stay in [location city].  The minimum amount required per month is $1,150.  FSIP will require proof of this grant in order to process your DS-2019, Certificate of Eligibility for Exchange Visitor (J-1) Status.  In the coming weeks, our staff will provide you with temporary housing options along with the cost estimates.  

If you intend on bringing your dependents on J-2 visas, you will need to include their information on the enclosed ARS-230 form.  In order for your dependents to be sponsored, you will need to demonstrate to the Consular Office, that you can financially support your dependents while in the U.S. ($500/month for your spouse and $333/month for each child).  Additionally, you will need to purchase health and emergency evacuation insurance coverage for them as required by the Exchange Visitor Program.  ARS is prohibited from purchasing insurance for your dependents.  

Enclosed you will find the Exchange Visitor Checklist.  Please complete Form ARS-230 and Form ARS-215 and submit them to me electronically with associated documents.  If applicable, an authorized representative from your sponsoring organization needs to sign and date the ARS-215 in box #8.  Item 9 and 10 are to be completed upon your arrival in our facilities.
Once we receive your documents and your background check is completed, FSIP will issue Form DS-2019.  FSIP will provide you with additional information regarding the Exchange Visitor Program regulations and responsibilities.  

We must carefully coordinate your program and travel dates as to not violate any program regulations.  According to immigration regulations, you must arrive within 30 days of the program start date printed on your DS-2019 form.   
Sincerely,


[Name of Host Scientist – in CAPS]
[Host Scientist’s Title]


APPENDIX D
EXCHANGE VISITOR CHECKLIST



EXCHANGE VISITOR CHECKLIST


Please submit the following documents to the host at the e-mail address stated below.  Form ARS-230 is the document used to perform a security check on all international visitors.  If this document is not fully completed, it may delay your visit.  All documents must be in English and sent to the host electronically.         

· 	Form ARS-230, Foreign National Data Sheet

· 	Form ARS-215, Memorandum of Understanding Between the Foreign Visitor Scientist 	and the Agricultural Research Service

· 	Form DS-7002, Training/Internship Placement Plan (Interns/Trainees)

· 	Resume or CV

· 	Proof of Degrees Earned (transcripts)

· 	Copy of visitor’s passport (color copy)

· 	Copy of dependent’s passport if accompanying the visitor (color copy)

· 	Proof of Health Insurance (only for visitors with their own health insurance deemed 	acceptable by the program sponsor)

· 	Proof of Sufficient Funding  (bank statement or support letter)

RETURN TO:

[E-mail Address of Host]

APPENDIX E
ARS-FUNDED – EXCHANGE VISITOR REQUEST MEMO
[Date]

SUBJECT:	J-1 Exchange Visitor Request for [name of exchange visitor]

TO:		Valdis Mezainis, Director, Forest Service International Programs (FSIP)
						OR
		Susan Sadocha, Branch Chief, Foreign Agriculture Service (FAS)

THROUGH:	[Name]  BSC/POC
		[Name]  Area Director
		[Name]  Budget Officer
		[Name]  Center or Institute Director
		[Name]  Research Leader

FROM:	[Name]  Host Scientist

This memorandum is to request assistance from FSIP/FAS to sponsor an exchange visitor and issue Form DS-2019, Certificate of Exchange Eligibility, for [Exchange Visitor’s Name], a citizen of [Country].

Mr./Ms. [Exchange Visitor’s Name] is employed by the Spanish Ministry of Science and Innovation, and is working to complete a four-year program at the Ministry’s National Institute of Health.  Specifically, Mr./Ms. [Exchange Visitor’s Name] is working on the effects of high pressure/temperature in the allergenicity of legumes and nuts to assess samples for biochemical, biophysical, and immunological properties.  As her research compliments my own, I am interested in hosting Mr./Ms. [Exchange Visitor’s Name] in my laboratory, the Food Processing and Sensory Quality Research Unit (FPSQRU) in New Orleans, LA for nine months beginning on or about February 1, 2010.  

Program has the possibility of being extended.	
· Yes
· No

Per the enclosed AD-672, FPSQRU will fund this request with money from account XXX-XXXX-XXX (XX) according to the breakdown below.  

We are requesting the following services:

	____	DS-2019 – Required for J-1 Visa

	____	Living Expenses: (Note: only FSIP uses Debit Card)
		____Debit Card	____US Treasury Check

	____	Maintenance Allowance ($   /month x months)		$

	____	Health Insurance (   /months @ $    / month)			$

	____	Settling-in Allowance (disbursed with first payment)	$

	____	Overhead FSIP 15% -- or -- FAS -18%) 			$

								TOTAL	$


FSIP administrative service fee of $300, for initial setup and maintenance, should be applied to accounting code: XXX-XXXX-XXX (XX). 

Please bill FPSQRU’s Overnight Carrier account: XXXX-XXXX-X to send a DS-2019 and any other required documents to Mr./Ms. [Exchange Visitor’s Name] at the following address:  [Foreign National’s Address]


Enclosures:
ARS-230
AD-672
Passport Data Page
CV -- or -- Student Transcripts
Letter of Invitation 
Proof of Health Insurance (for exchange visitor with their own sponsor approved insurance)



APPENDIX F
 NON-ARS-FUNDED – EXCHANGE VISITOR REQUEST MEMO
[Date]

SUBJECT:	J-1 Exchange Visitor Visa Request for [name of exchange visitor]

TO:		Valdis Mezainis, Director, Forest Service International Programs (FSIP)
						OR
		Susan Sadocha, Branch Chief, Foreign Agriculture Service (FAS)

THROUGH:	[Name]  BSC/POC
		[Name]  Area Director
		[Name]  Budget Officer
		[Name]  Center or Institute Director
		[Name]  Research Leader

FROM:	[Name]  Host Scientist

This memorandum is to request assistance from FSIP/FAS to sponsor and exchange visitor and issue Form DS-2019, Certificate of Exchange Eligibility, for [Exchange Visitor’s Name], a citizen of [Country].
Mr./Ms. [Exchange Visitor’s Name] is employed by the Spanish Ministry of Science and Innovation, and is working to complete a four-year program at the Ministry’s National Institute of Health.  Specifically, Mr./Ms. [Exchange Visitor’s Name] is working on the effects of high pressure/temperature in the allergenicity of legumes and nuts to assess samples for biochemical, biophysical, and immunological properties.  As her research compliments my own, I am interested in hosting Mr./Ms. [Exchange Visitor’s Name] in my laboratory, the Food Processing and Sensory Quality Research Unit (FPSQRU) in New Orleans, LA for nine months beginning on or about February 1, 2010.  Mr./Ms. [Exchange Visitor’s Name] stay will be funded entirely by the National Institute of Health.
Program has the possibility of being extended.	
· Yes
· No

FSIP administrative service fee of $300, for initial setup and maintenance, should be applied to accounting code account XXX-XXXX-XXX (XX). 

Please bill FPSQRU’s Overnight Carrier account: XXXX-XXXX-X to send a DS-2019 and any other required documents to Mr./Ms. [Exchange Visitor’s Name] at the following address:  [Foreign National’s Address]

Enclosures:
ARS-230
Passport Data Page
CV -- or -- Student Transcripts
Letter of Invitation 
Proof of Health Insurance (if the exchange visitor already has program approved insurance)
Proof of Funding


APPENDIX G
 OIRP – EXCHANGE VISITOR REQUEST MEMO 
[Date]

SUBJECT:	J-1 Exchange Visitor Visa Request for [Name of Exchange Visitor] Hosted by
		[Name of Host Scientist] for [Project Title]
		
TO:		Valdis Mezainis, Director, Forest Service International Programs (FSIP)

THROUGH:	[Name], Area Director
		ARS, Area
						
FROM:	[Name], International Affairs Specialist
		ARS, Office of International Research Programs (OIRP)

On behalf of OIRP, I am seeking area approval for the short term/long term [months/years] placement of Dr. [name] from institution and associated lab.  Dr. [name] has been selected from a competitive process and will be working with [host scientist’s name, location, and project title].  Dr. [name] is expected to work with Dr. [host scientist] from [period of stay].

Dr. [host scientist’s name] helped to define the scope of proposed research activities to:  [briefly describe project’s objectives]

1)
2)
3)

If you concur with the placement of Dr. [name], we will begin working with ARS Exchange Visitor Program to begin the clearance process and FSIP to prepare his/her maintenance allowance provided by a [collaborator’s institution] trust fund cooperative agreement managed by OIRP.  An additional memo will follow to the (ARS Lab) outlining the hosting responsibilities and administrative details.

Agreement No.:    ______________________________________________

Accounting Code:  ____________________________________________

Please indicate your approval by signing below.  _____________________________________________________		____________________
Name Area Director								Date

Please return signed copy to (International Affairs Specialist)

APPENDIX H
REQUEST FOR EXTENSION MEMO
[Date]

   SUBJECT:	Request for FSIP or FAS Assistance for DS-2019 Extension

      TO:	Valdis Mezainis, Director, FSIP
		-- or --
	Susan Sadocha, Branch Chief, FAS

THROUGH:	Name, BSC/POC

Name, Director, Area
		
		Name, Budget & Fiscal Officer

Name, Director, Institute or Center

		Name, Research Leader
		
         FROM:	Name, Title (Host SY)


This memorandum is to request Forest Service-International Programs (FSIP) -- or -- Foreign Agricultural Service (FAS) to issue a Certificate of Exchange Eligibility (Form DS-2019) extension for Dr. _____ (a citizen of Italy) to conduct research at the Genomics and Gene Discovery (GGD) Research Unit, Western Regional Research Center, for a period of approximately six months.

-- Provide short paragraph as to why the extension is necessary. --

Dr. _____ will conduct collaborative research and training on the _____ as part of her PhD program at the University of Bari Aldo Moro, Bari, Italy.  Dr. _____ will receive approximately $2,000 USD per month from her awarded scholarship which will cover her living expenses, including health insurance.  

FSIP administrative service fee of $100, for continued maintenance, should be applied to accounting code _____________________.  (Takes effect on extensions made after October 1, 2012).

Please charge the GGD Research Unit’s Overnight Carrier account: # XXXX-XXXX-X to send the DS-2019 and any other paperwork to Dr. ____ .  Her physical address is ____.

3 Enclosures					
Copy of Current DS-2019
Proof of Funding
Proof of Health Insurance



APPENDIX I
FORM ARS-230 – FOREIGN NATIONAL DATA SHEET

	U.S. DEPARTMENT OF AGRICULTURE
FOREIGN NATIONAL DATA SHEET

	
SECTION I (REQUIRED)
	[bookmark: Check3](USDA Office Use Only)
[bookmark: Check5]|_| NEW REQUEST  |_| UPDATE/CHANGE
	(ARS Office Use Only)


	NAME (Family Name, First and Middle Name with no abbreviations):


	OTHER SURNAMES USED (Maiden, Religious, Professional, Aliases):

	OTHER FIRST OR MIDDLE NAMES USED:


	DATE OF BIRTH (MM/DD/YYYY):

	PLACE OF BIRTH (City & Country):

	CITIZENSHIP OR NATIONALITY:

	MARITAL STATUS:


	
   SEX: |_| MALE  |_| FEMALE

	COUNTRY OF RESIDENCE:

	PASSPORT COUNTRY (If you do not yet have one, the country that will issue it): 

	HOME ADDRESS (include apartment or house number, street, city, state or province, postal code, and country):



	HOME TELEPHONE NUMBER:

	MOBILE/CELLULAR TELEPHONE NUMBER:


	FACSIMILE (FAX) NUMBER:

	E-MAIL ADDRESS:


	RESIDENTIAL ADDRESSES IN OTHER COUNTRIES DURING THE PAST 7 YEARS (Where did you live and how long did you live there):

	


	


	



	OCCUPATION (If a student, write “student”):

	NAME OF PRESENT EMPLOYER OR SCHOOL:


	EMPLOYER/SCHOOL’S ADDRESS: 


	EMPLOYER/SCHOOL’S TELEPHONE NUMBER:

	EMPLOYER/SCHOOL’S FAX NUMBER:


	IF YOU ARE A STUDENT WHAT IS YOUR SUBJECT OF STUDY: 


	USDA FACILITY YOU WISH TO ACCESS (Facility Name, Address, Building Number, Room Number(s), City, State, and Zip code):




	USDA HOST’S NAME:

	HOST’S TELEPHONE NUMBER:

	HOST’S E-MAIL ADDRESS:


	PURPOSE OF YOUR TRIP TO THE USDA FACILITY LISTED ABOVE (One paragraph summary): 

	DATE YOU EXPECT TO ARRIVE AT THIS FACILITY (MM/DD/YYYY):

	DATE YOU EXPECT TO DEPART THIS FACILITY (MM/DD/YYYY):


	WHO WILL FUND THIS TRIP:

	AMOUNT PROVIDED (in U.S. Dollars):
$ 

	WILL ANYONE ACCOMPANY YOU ON THIS TRIP?:    |_| NO  |_| YES (if yes, please complete the following questions for each person)


	First, Middle and Last Name
	Birth Date (MM/DD/YYYY):
	Place of Birth (City & Country)
	Relationship

	
	
	
	

	
	
	
	

	
	
	
	

	DO YOU CURRENTLY HAVE HEALTH INSURANCE ACCEPTED IN THE U.S.: |_| NO  |_| YES (Insurance is REQUIRED for Exchange Program participation. Please see the U.S. Department of State’s website state.gov for specific insurance requirements.) 

	COMMENTS: 




	SECTION II (REQUIRED: if you do not yet know answers to the questions below, you will have an opportunity to provide them upon arrival at the facility listed in Section I)

	AT WHAT ADDRESS WILL YOU STAY WHILE IN THE U.S. (include the apartment, house, or building number, street, city, state, postal code, and country):



	
TELEPHONE NUMBER FOR THE ADDRESS ABOVE: 

	Photocopies will be made of the documents listed below so please ensure you have them with you upon arrival

	PASSPORT NUMBER: 

	COUNTRY OF ISSUE:

	EXPIRATION DATE (MM/DD/YYYY):


	VISA TYPE:

	VISA #:

	EXPIRATION DATE (MM/DD/YYYY):


	U.S. EMBASSY OR CONSULATE LOCATION WHERE THIS VISA WAS ISSUED (City & Country):


	DATE OF ENTRY INTO U.S.:

	U.S. PORT OF ENTRY (City & State):


	WHAT IS YOUR IMMIGRATION STATUS? (if checking a box with more than one choice listed please also circle the applicable status):           
|_| NON-IMMIGRANT |_| ASYLEE/REFUGEE/TEMPORARY PROTECTED STATUS (TPS) |_| IMMIGRANT/LAWFUL PERMANENT RESIDENT

	FORM I-94 (ARRIVAL-DEPARTURE RECORD)#:

	ADMITTED UNTIL DATE:


	I-20/DS-2019 (CERTIFICATES OF ELIGIBILITY) 
PREPARED BY (Program Sponsor and Number): h


(Box 2 information: I-20 School name and Code)
	I-20/DS-2019 #:



(Located in the top-right corner)
	EXPIRATION DATE (MM/DD/YYYY):



(“not later than” on I-20 or “To” on DS-2019)

	
SOCIAL SECURITY OR INDIVIDUAL TAXPAYER IDENTIFICATION #: 


	EMPLOYMENT AUTHORIZATION #:

	EXPIRATION DATE (MM/DD/YYYY):


	ALIEN REGISTRATION NUMBER (A# on your Green Card):

	GREEN CARD#:

	EXPIRATION DATE (MM/DD/YYYY):




	COMMENTS: 



	SECTION III (complete this section only if your information has changed while at USDA) 
If reporting a change that involves a document (i.e. a new visa) please provide it to your Host for photocopying

	U.S. RESIDENCE ADDRESS CHANGE:



	CHANGE OF HOME TELEPHONE NUMBER:


	
	E-MAIL ADDRESS CHANGE:



	EXTENSION OF A VISA/I-20 OR DS-2019 (state the reason for extension): 



	CURRENT EXPIRATION DATE (MM/DD/YYYY): 

	
	NEW EXPIRATION DATE (MM/DD/YYYY): 


	VISA TYPE CHANGED TO: 
NEW VISA #: 
	State the reason for the change: 
 

	
SOCIAL SECURITY OR INDIVIDUAL TAXPAYER IDENTIFICATION #: 


	IMMIGRATION STATUS HAS CHANGED TO: |_| ASYLEE/REFUGEE |_| LAWFUL PERMANENT RESIDENT |_| NATURALIZED CITIZEN
(checking ASYLEE/REFUGEE please also circle which) EFFECTIVE DATE (MM/DD/YYYY): l

	ALIEN REGISTRATION NUMBER (A# on your Green Card):

	GREEN CARD#:

	EXPIRATION DATE (MM/DD/YYYY):


	ANY CHANGE NOT LISTED ABOVE: 




	SECTION IV (for USDA use only)

	ACTUAL USDA ARRIVAL DATE (MM/DD/YYYY):

	ACTUAL USDA DEPARTURE DATE (MM/DD/YYYY):


	COMMENTS: 
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INSTRUCTIONS FOR FILLING OUT THE FORM ARS-230
This form provides information for the system ARS uses to track facility access and, when necessary for USDA’s Foreign Agricultural Service (FAS) or Forest Service International Programs to prepare a DS-2019 (Certificate of Eligibility for Exchange Visitor Status) to assist you in obtaining a J-1 Visa at an U.S. Embassy or Consulate, and if sponsored by FAS, to notify the Department of Homeland Security of changes in your status. All foreign nationals desiring access to a facility owned, operated, or controlled by USDA are required to complete this form. The form should be completed by the individual requesting access however circumstances may require someone else to complete the form on their behalf. If you are preparing the form on behalf of someone else, you must indicate this in the comment box at the bottom of Section I. Most of the form’s questions are self-explanatory and for others we were able to provide clarification on the form. However, there are additional questions which without additional information would remain unclear. Explanations for those questions are addressed below.
Once you have completed Section I and if possible Section II, please return this form to your prospective USDA host.
Section I - Information required by USDA and the FAS/Forest Service
 
· 	Name: your family or surname, first or given name (that name which distinguishes you from other members of your family) and complete middle name with no initials or abbreviations. If you have no middle name please indicate this by writing NMN (no middle name). If however your middle name is only an initial, please note this in parenthesis.

· 	Country of Residence: the name of the country which has granted you permission to legally reside within its borders whether permanently or for a fixed period. 

·   Marital status: please indicate if you are single (never married), married, divorced, separated, or widowed.

· 	USDA facility: the name of the research unit or office to which you are requesting access (when entering the facility’s name, do not abbreviate anything other than USDA or ARS). If you are unsure of this information, the USDA employee with which you will study, visit, or work can provide this information to you. 

· 	Expected USDA arrival/departure dates: the date you expect to arrive at this facility and the date you expect to leave it. 

·   Purpose of your trip: a brief paragraph describing your intended activities at the facility.

Sections II - Information related to your entry into the United States.

· 	Visa Type: the category of visa that you were issued by the U.S. government such as a B1/B2. If you do not know, this information can be found on the right side of your visa under the heading Visa Type/Class.  

Canadian Professional Workers: if you are a citizen of Canada eligible for a NAFTA Professional (TN) Visa your I-94 Form (see below) is also your visa.

Visa Waiver Program (VWP) Participants: if you are in the United States under the visa waiver program write “visa waiver program” or “VWP” where you are asked to put a visa number. If you are not from a visa waiver country and do not have a visa please explain in the comments section provided.

Lawful Permanent Residents: do not put “Green Card” in this field (a separate section has been provided for this information). The Visa Type field is for information about the visa issued to you prior to gaining Lawful Permanent Resident status--even if that visa is now expired.

·   Visa #: the 8-digit number in red on the lower right of the visa. If your visa was issued between 
October 1989 and January 1995 the number is located near the top of your visa centered in the blue border. If however, your visa was issued prior to October 1989 the number that appears at the top next to the word “No.” is your visa number. 

· I-20/DS-2019 issued by: the name of the institution, organization, or company that requested the U.S. Department of State (State Department) to issue you a F-1 or J-1 Visa.

· 	I-94 #: You should have received this form (also called an Arrival – Departure Form) upon arrival into the United States. The form contains an 11-digit number pre-printed in the upper left-hand corner. We ask that you provide the date you have been admitted until (listed on the form as Admitted Until). This form should also include your visa category listed as “CLASS”.

·  Green Card: If you have not yet received your Form I-551 (Green Card) but a request is being processed please indicate this in the box that asks for the card number. If your card was issued before January 1998, it does not have a number; please write N/A in the number box. If it was issued between January 1977 and August 1989 it has neither a number nor an expiration date; please write N/A in the number and expiration date boxes. If it was issued after January 1998 the number is etched into the card on the reverse. It appears in the lower-right corner just to the left of the card’s designation number (I-551).

Section III – Provided for personal information changes while at USDA.  

·  Changes to information provided previously in any section of the ARS-230 requires the submission of an amended form. The fields provided in this section are changes you are most likely to experience.

PRIVACY ACT NOTICE

We have asked you to provide information about yourself on this form in accordance with United States Department of Agriculture polices. United States laws give USDA specific legal rights to request this information. We will not share your information with any other U.S. Government agency except where required to process your request for access. Access to a Government facility is a privilege not a right. Therefore, failure or refusal to provide any of the information above may result in a denial of access to USDA facilities, and in the case of participation in a Government-sponsored program could result in the termination of your participation in the program.

PAPERWORK REDUCTION ACT NOTICE

We have tried to create a form that can be easily understood with instructions that provide additional information for questions that might cause unnecessary confusion. Our intention is to collect required information while imposing as little burden on you as possible. 

We estimate the average time to complete this form after having gathered the necessary documents will not exceed 30 minutes. You may experience extraordinary circumstances which may require additional time to complete the form. With this in mind, we have designed the form in such a way that you may have two separate opportunities (prior to your arrival in the U.S., and upon arrival at the facility) to complete it. Additionally, we have provided a third section should your information change while at our facility.

If you have any comments regarding the accuracy of our estimate or suggestions for making this form simpler, please write to: Agricultural Research Service, Attn: Forms Manager, 5601 Sunnyside Avenue, 2-1114A, Beltsville, Maryland 20705-5141. Please include this form’s title “Foreign National Data Sheet” with your correspondence. Please do not send your completed form to this address.

APPENDIX J
FORM ARS-215 – MEMORANDUM OF UNDERSTANDING BETWEEN THE FOREIGN VISITING SCIENTIST AND THE AGRICULTURAL RESEARCH SERVICE 
U.S. DEPARTMENT OF AGRICULTURE AGRICULTURAL RESEARCH SERVICE

MEMORANDUM OF UNDERSTANDING BETWEEN THE FOREIGN VISITING SCIENTIST AND THE AGRICULTURAL RESEARCH SERVICE

	1.  NAME OF VISITING SCIENTIST
	2.  PRESENT CITIZENSHIP/PERMANENT RESIDENCE

	3.  EFFECTIVE DATES OF AGREEMENT
	5. FACILITY (Name and address)

	FROM:
	TO:
	

	4.  AREA
	


6.  DESCRIPTION OF PROJECT







7. NAME OF FOREIGN SPONSORING ORGANIZATION (If applicable)


This agreement is entered into between the Foreign Visiting Scientist, indicated in item 1 above, and the Agricultural Research Service, U.S. Department of Agriculture, hereinafter called the Foreign Visiting Scientist and ARS respectively.

The Foreign Visiting Scientist agrees:

a.	To provide for payment of all travel, living, accident, and health insurance, and other personal expenses.

b.	To be governed by the rules and regulations of the Department and ARS, including hours of work, conduct, dissemination of information, use of facilities, and observance of all ARS safety rules to avoid accidents, personal injuries and damage to property.

c.	To  prepare periodic and final reports on the collaborative project as required by ARS.

d.	To cooperate in the preparation and execution of all documents and publications requisite in the prosecution of any U.S. patent application for any invention resulting from this work in which the Foreign Visiting Scientist has a part.

ARS agrees:

e.	To provide such supervision, guidance, working facilities, equipment and supplies as deemed necessary for the project.

It is mutually agreed:

f.	That the Foreign Visiting Scientist shall not be considered an employee of ARS or be compensated by ARS.

g.	Publication of the results of the research under this agreement may be made by ARS, or by ARS and the Foreign Visiting Scientist as mutually agreed upon.

h.	All rights to inventions in which the Foreign Visiting Scientist has a part shall be assigned to the U.S. Department of Agriculture unless agreed otherwise in writing by the Assistant Administrator, Office of Technology Transfer.

i.	This agreement does not require the expenditure of Federal funds. Should Federal funds be used they shall be expended in accordance with Department regulations.

j .	No Member of or Delegate to Congress, or resident Commissioner shall be admitted to any share or part of this agreement or to any benefit that may arise therefrom, unless it be made with a corporation for its general benefit.

k.	This agreement shall be effective for the dates shown in item 3 above, unless otherwise legally altered or extended.

	8.		CONCURRENCE OF SPONSOR (If applicable) (To be signed prior to departure from home country)

	SPONSOR NAME
	SIGNATURE
	DATE

	9.	FOREIGN VISITING SCIENTIST
(To be signed in the U.S.)

	VISITING SCIENTIST'S NAME
	SIGNATURE
	DATE

	10.	AUTHORIZED ARS REPRESENTATIVE

	NAME OF AUTHORIZED ARS REPRESENTATIVE
	TITLE
	SIGNATURE
	DATE


Form ARS-215 (Rev. 9/2001)
This form was electronically produced by USDA/ARS/OCIO/ADB.
   USDA-ARS


APPENDIX K

U.S. Department of State
TRAINING/INTERNSHIP PLACEMENT PLAN
	PARTICIPANT INFORMATION

	Trainee/Intern Name (Last, First, MI)
	Email Address

	Check one: Trainee
Intern

Student Intern
	Current Field of Study or Profession
	If Professional, Number of Years Experience in Field

	
	Type of Degree or Certificate
	Date Awarded (mm-dd-yyyy) or Expected
	Training/Internship Dates (mm-dd-yyyy)
From  		To  	

	SITE OF ACTIVITY INFORMATION

	Name of Supervisor (Last, First, MI)
	Title

	Email Address
	Telephone Number

	Host Organization Name

	Street Address of Training/Internship Site
	Suite
	City
	State
	ZIP Code

	Website
	DUNS Number
	Employee Identification Number (EIN)

	Hours Per Week
	Will Trainee/Intern receive a stipend?
Yes	No
	If yes, how much?
$	per

	CONTRACT AGREEMENT

	I understand that false certification may subject me to criminal prosecution under 18 U.S.C. 1001, which reads: "Except as otherwise provided in this section, whoever, in any matter within the jurisdiction of the executive, legislative, or judicial branch of the Government of the United States, knowingly and willfully falsifies, conceals, or covers up by any trick, scheme, or device a material fact; makes any materially false, fictitious, or fraudulent statement or representation; or makes or uses any false writing or document knowing the same to contain any materially false, fictitious, or fraudulent statement or entry; shall be fined under this title or imprisoned not more than 5 years, or both."

NOTE- Sponsors will not enter into any contracts, issue Forms DS-2019, or allow a Trainee/Intern to begin a training/internship program until all three parties have executed this Training/Internship Placement Plan and proof of the insurance required under 22 CFR 62.14 is on file with the sponsor.

	Trainee/Intern- I hereby acknowledge that I have reviewed, understand, and will follow this Training/Internship Placement Plan.

	Trainee/Intern Signature
	Date (mm-dd-yyyy)

	Supervisor-  I certify the following:
1. I have reviewed and approved and will follow this Training/Internship Placement Plan;
2. I will adhere to all applicable regulatory provisions that govern this program (22 CFR Part 62);
3. I will conduct the required periodic evaluations of trainees/interns; and
4. I will notify a designated sponsor contact (1) regarding any concerns about, changes in, or deviations from the Training/Internship Placement Plan;
and (2) in the event of an emergency involving a trainee/intern.

	Supervisor Signature
	Date (mm-dd-yyyy)

	Sponsor - I certify as the sponsor that the attached Training/Internship Plan is approved and that:
1.  Sufficient resources, plant, equipment, and trained personnel will be available to provide the specified training/internship program;
2.  Continuous on-site supervision and mentoring of trainees/interns will be provided by experienced and knowledgeable staff;
3.  Trainees/interns will obtain skills, knowledge, and competencies through structured and guided activities such as classroom training, seminars, rotation through several departments, on-the-job training, attendance at conferences, and similar learning experiences, as appropriate in specific circumstances;
4.  Trainee/interns will not displace full- or part-time or temporary or permanent American workers or serve to fill a labor need, and the positions that trainees/interns fill exist solely to assist them in achieving the objectives of their participation in training/internship programs; and
5.  Training/internship programs in the field of agriculture meet all the requirements of the Fair Labor Standards Act, as amended (29 U.S.C. 201 et seq.) and the Migrant and Seasonal Agricultural Worker Protection Act, as amended (29 U.S.C. 1801 et seq.).

	Sponsor Signature
	Date (mm-dd-yyyy)

	Program Sponsor Name
	Program Number




APPENDIX L
 BUSINESS SERVICE CENTER - POINT-OF-CONTACT LIST

BELTSVILLE AREA		Denise Skinner-Marshall	Denise.Marshall@ars.usda.gov 
				Dan Thessen			Dan.Thessen@ars.usda.gov 

MID SOUTH AREA		Rita Keeling			ARS-MSA-Foreign-Visitor-Program@ars.usda.gov 

MID WEST AREA		Deb Agee			Deb.Agee@ars.usda.gov 

NORTH ATLANTIC 		Kathy Clough			Kathy.Clough@ars.usda.gov
AREA				Diane Koch			Diane.Koch@ars.usda.gov

NAL				Elizabeth Jackson		Elizabeth.Jackson@ars.usda.gov

NORTHERN PLAINS 	Kathi White			Kathi.White@ars.usda.gov
AREA				Lynda Jensen			Lynda.Jensen@ars.usda.gov

OIRP				Rachel Zipper			Rachel.Zipper@ars.usda.gov 

PACIFIC WEST AREA	Christa Meier			Christa.Meier@ars.usda.gov
				Veronica Laird		Veronica.Laird@ars.usda.gov

SOUTH ATLANTIC 		Irene Fortson			Irene.Fortson@ars.usda.gov
AREA				Earl Griffin			Earl.Griffin@ars.usda.gov

SOUTHERN PLAIN		Thelma Klingle		Thelma.klingle@ars.usda.gov
AREA				Edna Taylor			Edna.Taylor@ars.usda.gov
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