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   DATE:   (Current Date)

SUBJECT:
 Request for Acceptance of Contributed Funds/ Foreign

            Travel

     TO:   Mickey McGuire, NPA Area Director

THROUGH:   Linda M. Sundstrom, WBSC Transportation Assistant

          (Name of Research Leader), Research Leader

   FROM:  (Traveler’s Name & Title)
Text to include name(s) of traveler(s), dates of travel, reason for travel, any and all Temporary Duty Station(s), and a statement of how the travel supports the project/mission.  If contributed travel is involved, a letter from the organization providing for the travel must be completed and attached along with the following two forms:  Acceptance of Payment from a Non-Federal Source for Travel Expenses and Conflict of Interest Analysis Under C.F.R. & 304-1.5. If leave is requested during travel, that information should be included as well.
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