
                                                                                                                  Attachment 4

                            Travel Authorization Approval Authority

	NOTE:  All authorizations requesting ACTUAL subsistence must be approved by the AD.

	
Travel Authorization
	
Administrator
	
Area Director
	
CD's/ RL's

	
Nationwide Travel
	

	
X
	


	
Limited Open Travel
	

	

	


	
     Self
	

	
X
	


	
     Those Under Your Authority
	

	

	
X

	
RELOCATION
	

	
X
	


	
FOREIGN TRAVEL**On approved plan by Administrator**
	

	

	


	
     Foreign International Meeting
	

	
X
	


	
   *Work-Related Foreign Travel
	

	
X
	


	
     Foreign Government Funded (must be paid "in-kind")
	
X
	

	


	
     All travel to Canada/Mexico
	

	
X
	


	
FOREIGN TRAVEL **Not on plan**
	

	

	


	
     Foreign International Meeting
	
X
	

	


	
     Foreign Government Funded
	
X
	

	


	
     Intermittent travel for ongoing project in  Canada/Mexico
	

	
X
	


	
     Common Interest Canada/ Mexico
	

	
X
	


	
     Business Class Travel
	
X
	

	


	
DOMESTIC TRAVEL
	

	

	


	
     Non-foreign International Meeting
	

	
X
	


	
     Use of 1st Class Air Travel
	
X
	

	


	
     Travel for Training (less than 120 days)
	

	

	
X

	
     Contributed Travel
	

	
X
	


	
     Non-Federal Travelers
	

	
X
	


	
     Work related travel
	

	

	


	
          **Self
	

	

	
X

	
          Those under your authority
	

	

	
X

	
ARS SPONSORED
	

	

	


	
     Research Meetings 
	

	

	
X

	
     Technical Meetings
	

	

	
X

	
     Management Meetings
	

	

	
X

	
     National Meetings
	

	

	
X

	
     Regional Meetings
	

	

	
X



Travel Authorization Approval Authority (Cont’d)

	
Travel Authorization
	
Administrator
	
Area Director
	
CD's/ RL's

	
OTHER THAN ARS SPONSORED
	

	

	


	
     Research Meetings
	

	
X
	


	
     Technical Meetings
	

	
X
	


	
     Management Meetings
	

	
X
	


	
     National Meetings
	

	
X
	


	
     Regional Meetings
	

	
X
	















 * Work related foreign travel is ALL foreign travel for purposes of conducting official
   business other than to attend international meetings.

**For holders of type “B” or “N” Area Approved authorizations


NOTE: All authorizations requesting ACTUAL subsistence have to be approved by the Area Director.
