Northern Plains Area Competitive Grant Proposal Process:  (includes CSREES/NRI, NIH, etc.)
	ARS Scientist/Unit Support Staff Responsibilities:
	Extramural Agreements Section Responsibilities:

	· Determine if you wish to submit a funded Competitive Grant Proposal.  This is for funded proposals when:  
(1) only the ARS scientist is listed as PI;  or (2) ARS scientist(s) are listed as a PI/Co-PI with a University partner.
· These instructions do not apply to ARS-425 submissions coded as Research-No Funds to ARS when the ARS scientist is acting in a collaborative/consulting role on a proposal being submitted by a University Investigator.
	

	· Obtain the ARS-425 template from the Unit ARIS User; complete and return the template to Unit ARIS User.
· Unit ARIS User:  Enter the ARS-425 and obtain line management approval signatures (RL/LD/CD).
	· Review and approve the ARS-425.  Release to NPS level for their review and approval.

· Competitive Grant Proposals cannot be submitted to the funding organization until the ARS-425 is approved by NPS.

	· Prepare a Letter of Intent and obtain all Location line management approvals (RL/LD/CD).
· Prepare the Competitive Grant Proposal package and Budget. 

· Forward the Letter of Intent and completed Competitive Grant Proposal package and Budget pages to the Agreements Section.

· If a Support Letter is required under the conditions of the Competitive Grant Proposal:  Prepare the letter and E-mail it to the Agreements Section.  
	· Provide examples of a Letter of Intent and/or Support Letter upon request from the scientist.

· Review the Competitive Grant Proposal and Budget.  
· Format the Support Letter on Area Director letter head and obtain the AD signature.  
· The grant proposal package is submitted to the Area Director for his approval and signature.  Only the Area Director, or his designated Acting, is authorized to sign the Competitive Grant Proposal as the Authorized Organizational Representative.
· Return the fully signed and Area Director approved Competitive Grant Proposal package and Support Letter to the Unit via FedEx.

	· Submit the Competitive Grant Proposal package to the funding organization, per their instructions.
	

	Upon Notification by the Funding Organization:
· If the Competitive Grant Proposal has been denied:  notify the Unit ARIS User and request the ARS-425 be Unfunded in the ARIS system.
· If the Competitive Grant Proposal has been funded:  notify the Agreements Section via E-mail or telephone call.
970-492-7029 or jim.quaratino@ars.usda.gov 

970-492-7022 or marcie.currie-gross@ars.usda.gov 

	· The Agreements Section will approve the ARIS action to Unfund the proposal and remove the proposal from the "Pending Actions" file.
· If the proposal has been funded:  The Agreements Section will provide additional instruction to the scientist and appropriate Location staff (Budget, LAO, ARIS User) based upon the type of Competitive Grant Proposal to receive funding (CSREES/NRI, NIH, etc.).


















